Ony6nukosaHo B Vb «Cyancnasckuii BecTHMK» Ne 12(328) ot 04.07.2018 1. cTp. 28.

AOMUHUCTPALIMA CYONCNABCKOIO MYHULIMNATIBHOIO PAMIOHA
NOCTAHOBIJIEHUE

19.06.2018 roga Ne 93

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO

perrnameHTa npeocTaBneHns agMuHucTpaumnen
Cyancnasckoro MyHuumnaneHoro pamoHa Koctpomckom
obnactm MyHMUMNANbHOW yCcrnyrn no
MHOPMaLMOHHOMY obecnevyeHnto 3asaBUTeNen Ha OCHoBe
apXMBHbIX JOKYMEHTOB, XPaHALLNXCHA B MyHULUNAITbHOM
apxmee

B uenax ycraHoBneHua nopsgka  B3aMMOLEWCTBMA C  3asgBUTENAMUM  MpuU
npepocTaBneHnn agMuUHUCTpaunen Cyaucnasckoro MYHULMNANbHOro panoHa
MyHuumnanbHon ycnyrm  «UMHdopmaumoHHoe obecnevyeHne 3asBUTENEen Ha OCHOBE
apXMBHbIX [OOKYMEHTOB, XPaHALWMUXCA B MyHUUMNANbHOM apxmBe agMUHUCTpaUmn
CyaucnaBckoro  MyHuuunansHoro panoHa Koctpomckon obnactu», aaMuHUCTpauus
CyamcnaBcKoro MyHUUmMnanbHOro pamnoHa

MOCTAHOBIJIAET:

1. YTBEpAUTb agMUHUCTPATUBHbLIN perfiameHT npeaocTaBfieHns agMUHUCTpaLneEn
CyamcnaBckoro MyHuuunansHoro panoHa Koctpomckon obnactv MyHUUMNanbHOW YCrnyru
«MHpopmaumoHHoe obecneyeHne 3asiBUTENEN HA OCHOBE apPXMBHbIX [OOKYMEHTOB,
XPaHALWNXCA B apxXMBHOM oTAene agmuHucTpauum  CyaucnasBCcKOro MyHULMNAanbHOro
pavioHa Koctpomckon obnactuny (MpunoxeHue).

2. lpu3HaTb yTpaTMBLLUMM CWUIYy MOCTaHOBNEHWe agMuHucTpauun CyaucnasBcKoro
MYHLMNAnNbHOro panoHa:

or 04.10.2010 r. Ne 199 «O6 yTBEPXKOAEHUM AAMWHUCTPATUBHOIO perfaMmeHTa
npeaocTaBneHns apxXMBHbIM - OTAENOM  aaMuHUCTpaumMn  CyoucrnaBCKOro  MyHULMNANbHOMO
parioHa Koctpomckon obractv MyHuUMnanbHOM ycryrn no MHOpMaLMOHHOMY obecrneyeHmto
OpraHoB rOCyAapCTBEHHOW BMacTW, OPraHoOB MECTHOr0 CaMOYMNpaBfeHUs MYyHULMNanbHbIX
obpasoBaHWiA, opraHu3aumn, PEU3NYECKUX MWL Ha OCHOBE [OOKYMEHTOB apXMBHbIX (DOHAOB,
HaxoOsALLMXCA Ha XpaHEHUN B MYHULMMNANIbHOM apXmBe.

3. Hacrtosiwee nocTtaHoBneHWe BCTynaeT B CUIly CO [AOHA ero oduuunarnbHOro
onyb6nvkoBaHus.

MnmaBa CyamcnaBcKkoro MyHMUMNanbHOro panoHa: . [l. dunnHkos

MpunoxeHwne

K MOCTaHOBMEHMIO agMUHUCTpaumn CyamcrnaBcKkoro
MyHUUMnanbHoro panoHa Koctpomckon obnactu
oT 19.06.2018 Ne 93

AOMWHUCTPATUBHLIN pernameHT
npegocraBneHns agMmuHucTpauyuen CyancnaBckoro MyHuLmMnanbHoOro panoHa Koctpomckom
obnact1 MyHMUMNanbHON YCryrn no HPOPMaUNoHHOMY obecnedeHnto 3assuTenen Ha
OCHOBE apXMBHbIX JOKYMEHTOB, XPaHALLUMXCA B MYHULMMNANbHOM apxmBe



Paspnen 1. O0Lwue nonoxeHus

1. ALMVHNCTPATUBHbLIN pernameHT npegocTaBneHns agMUHUCTpaLmen
CyancnascKkoro MyHuMumnansHoro panoHa KoctpomMmckon obnactm myHuumunanbHOW ycnyrm no
MHPOPMaALUMOHHOMY oObecneyeHuto 3asiBUTENENW Ha OCHOBE apXMBHbIX [OOKYMEHTOB,
XpaHAWNXCA B MyHUUMNANbHOM apxvBe (danee - aAMUHUCTPATUBHBIA pPerflaMeHT),
paspaboTtaH B LUensaxX TMOBbIWEHUA KadecTBa MPeAoCTaBneHNs U AOCTYMHOCTU
MYHUUMNANbHOM YCnyrn nHopmaLMOHHOro obecnevyeHnsa 3asBuTernen Ha OCHOBE apXMBHbIX
AOKYMEHTOB, XPaHALIMXCA B MYHALUMNANbHOM apxuBe (ganee — MyHuuunanbHas ycnyra),
co3faHust KOMOPTHbIX YCMOBUW ANS  YYaCTHUKOB OTHOLUEHWW, BO3HUKAKOLWMX NpU
npegocTaBNeHNM MyHUUMNANbHOW yCnyru, OnpedensieT CpokuW, nocrnenoBaTeribHOCTb
AENCTBMA U agMUHUCTPATMBHBLIX MNpouedyp npu  OCYLLECTBIEHUM  MOMHOMOYUW MO
peanu3aumm MyHMUMNAnNbHOW ycryry, MOpsAoK B3auMMOOEWCTBUSA apXMBHOMO oOTaena
agmMuHucTpaumm  CyamcnaBcKoro MyHuumMnanbHoro pawnoHa KocTpomckon obnactu c
3asBUTENSIMU, UHBIMW OpraHamMy rocyaapCTBEHHOW BNacTM U MECTHOrO CaMoOynpaBlieHMs,
yupexngeHusaMn n opraHn3aumsiMm npu npegocTaBNeHn MyHULMNANsLHON YCIyri.

MpeomeTom perynmpoBaHnsa HAacTOSLLEro agMUHUCTPATUBHOIO perfiameHTa siBNsioTCA
OTHOLUEHMS, BO3HUKaKOWMe Mexay U3NYeckKumMm unm pugmyeckummn  nuuammn  (3a
WCKITIOYEHNEM TOCYAApPCTBEHHbIX OpPraHoB U WX TeppUTOpUanbHbIX OpraHoB, OPraHoB
rocy4apCTBEHHbIX BHEBHOMKETHbIX (POHOOB U MX TeppuTopuarnbHbIX OpPraHoB, OpPraHoB
MECTHOro camoynpaeneHusl) nmbo Mx ynosITHOMOYEHHbIMU MPEACTaBUTENAMM N apPXUBHbBIM
oTaenomMm agMmuHucTpaumm CygmcnaBckoro MyHuLmMnansHoro panoHa Koctpomckon obnactu,
CBAI3aHHbIE C NpPeaoCTaBfiEHMEM apXMBHbIM OTAENOM aamuHucTpauum CyamcnaBcKoro
MyHUUmMnaneHoro panoHa Koctpomckon o651act MyHULMNanbHOM YCnyru.

Kpyr 3aasutenem

2. 3aaBnTENsIMKU, B OTHOLLEHUN KOTOPbIX MPeaoCTaBnsieTCs MyHUUMNanbHas ycnyra,
ABNAOTCA hU3nyeckue n rpunandeckne nuua (aanee - 3asButenn).

3. OT MMeHu 3asaABUTENst C 3anpocoM O MPeAoCTaBfEHUM MYHULMNANbHOW YCRyru
MOXEeT 0bpaTUTbCs ero NnpeacTaBuUTENb NPU HaNMYMKM OOBEPEHHOCTU MU MHOTO OOKYMEHTA,
noaTeBepxaarwllero npaso obpawaTtbcss OT MMEHW 3asiBUTEens, yOOCTOBEPEHHOIO
Hagnexawum obpasom (ganee - npeacTaBUTENb 3aABUTENS).

MHdpopmuposaHmne o npegocTaBneHnn MyHUUMNanLHOW yenyrm

4. VIHhopmMaumsa 0 MecTe HaxoxaeHus, rpaduke paboTbl, cnpaBoOYHbIX TenedoHax
apxuBHOro otaena agMuHucTpaumm CyagmcnaBckoro MyHMUMnanbHOro panoHa Koctpomckom
obnactn, opraHusaumm, y4acTByOWMX B NPeSOCTaBNEHUN MYHULMNANbHON YCNyrn, a Takke
agpeca oduuManbHblX CanWToB B MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTH
«MHTepHeT» (panee — ceTb WHTepHeT), cogepxawmx uvHPOpMauMio O npenocTaBreHum
MYHUUMNANbHOW YCIyrn, agpeca 3MeKTPOHHOM MOoYTbl NpuBedeHbl B npunoxeHun Ne 1 k
HacTosLeMy agMUHUCTPATUBHOMY pernameHTy.

5. MHdopmaumsa 0 MecTe HaxoXaeHusd, rpadukax paboTbl, CrnpaBoYHbIX TernedoHax,
agpecax odomumnanbHbIX CauToB B ceTu VIHTepHeT, agpecax 9MEeKTPOHHOW MOYTbl OpraHoB
NCMNOMHNTESNTIbHOW BAcTU, OPraHoB MECTHOIo caMoyrnpaBrfieHnsa 1N opraHu3auumm, obpatleHve
B KOTOpble HeobXxoauMO ANdA MOMyYeHUs MYHUUMNAnbHOW YCNyrn npefoctaBnsieTcs no
CrpaBOYHbLIM TenedoHaMm, Ha oduuuanbHOM cante agMmuHuctTpauun CyamcnaBcKoro
MyHUuunanbHoro pamoHa Koctpomckon obnactn (www.sudislavladm.ru) B cetn UHTepHeT,
HenocpeAcTBEHHO B apxXMBHOM oTaene aamuHuctpauum CyamcriaBCcKoro MyHULMMAnbHOro
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panoHa KocTpomMmckon obnacTtu, a Takke pasmeliaetca B heaepanbHOM rocyaapCTBEHHOM
NHJOPMAaLMOHHON cucteme «EOMHBIN nopTan rocyg4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr
(byHKUMR)» 1N pernoHanbHoOn MHpopMaumoHHon cucteme «EamHbin noptan KocTpomckomn
obnacTtuy.

6. [lna nonyyeHus MHgopMaumm MO Bonpocam nNpefoCTaBNeHUs MyHUUMNanbHOM
ycnyru 3aasutenb obpallaeTcs JIMYHO, MMCbMEHHO, NO TenedoHy, N0 ANEKTPOHHON NoYTe B
apxvBHbIN oTAen agMuHuctTpauun CyaucnaBckoro MyHuUUMnanbHOro panoHa KocTpomckomn
obnactu, NPeaoCTaBnAlWMIA  MyHUUMNANbHYO  ycnyry, 4yepe3  pegepanbHyto
rocyJapCTBEHHYHO WHMOPMAUMOHHYKD cucteMy «EOuHBIMG nopTan rocyaapCTBEHHbIX U
MYyHUUMNANbHbIX YCNyr (PYHKUMIA)» UK Yepes3 pernoHanbHyto MHMOPMALMOHHYI0 CUCTEMY
«EamHbin noptan Koctpomckon obnactuny.

Ana nonyyeHuss cBedeHW O Xxoge nNpPefoCTaBfeHUs MYyHUUMMANbHOW  YCRyru
3asBuTenb  obpallaeTcs B apxXuBHbIM - oTAen  agMuHucTtpauumn  Cyaucnasckoro
MyHUuunanbHoro parvioHa KocTtpomckon o6nactm nMYHO, MUCbMEHHO, MO TenedoHy, no
3NEKTPOHHOM MOYTE, WU 4Yepe3 pervoHanbHyr WHMOPMaUMOHHYK cuctemy «EanHbI
noptan Koctpomckorn obnactn», nocrne NpoxXoxaeHus npouenyp asTopmusaunm.

CBegeHuss o xope npefocTaBfeHUs MyHUUMNAanbHOW YCyrm npeaocTaBnsaoTCs
3aABUTENIO NO CNPaBOYHbIM TenedoHaM Unu Npu NMYHoM obpalleHnmn nNpu ykasaHum aatbl U
BXOASLLEro HoMepa nosiydeHHOW Npu nogade JOKYMEHTOB pacrnucky, a npy UCNoSib30BaHUK
pernoHanbHOM WMHMOpMauUnoHHoON cucteme «EguHbIM noptan KocTtpomckonm obnactuy -
nocrne NpoxoXxaeHus npoueayp aBsTopusaumn.

7. WHdopmupoBaHue (KOHCYNbTUPOBAHME) OCYLLECTBISETCA creumanuctamm
apxuBHOro otaena agMuHucTpaumm CygmcrnaBcKkoro MyHMUMNansHOro panoHa Koctpomckom
obnactu no cnefyoLwmm BOnpocam:

coepxaHue n xof npeaocTaBneHns MyHUUUnanbHOW yenyru;

nepeYeHb JOKYMEHTOB, HEOOX0OOMMBIX ANA NPeoCTaBIEeHNS MyHULMNANbHOW YCIyru,
KOMMJIEKTHOCTb (4OCTAaTOYHOCTb) NpeAcTaBneHHbIX JOKYMEHTOB;

MCTOMHUK  MOSTyYEeHUS  OOKYMEHTOB, HeobxoguMmbix  Ans  nNpefocTaBlieHus
MYHUUMNANbHOW yCnyrn (MCNOSTHUTENbHBIA OpraH rocyapCTBEHHOW BAacTu, OpraH MeCTHOro
camoynpasreHunsi, OpraHn3aunsa n X MECTOHaxoXaeHue);

BpemMs npvema W Bblayu [JOKYMEHTOB cheunanuctaMmy apxmBHOro oTaena
agmuHucTpaumm CygucnaBckoro MyHuLmMnanbHoro pamoHa Koctpomckom obnacty;

CPOK  MPUHATUS apPXMBHbIM oTAENOM agMUHUCTpaLmm Cyauncnasckoro
MyHUUunanbHoro panoHa KocTtpomckon obnactm peweHnss O  npenocTtaBneHun
MYHUUMNANbHOW YyCRyru;

nopsgok obxanoBaHus gencteun (6e3gencTBUn) U peLleHU, OCYLLECTBNSEMbIX U
NPUHUMAEMbIX apXMBHbIM OTAenoM agMuHuctTpauum CyaucnaBckoro MyHUUMNANIbHOro
panoHa KoctpomMmckon obnacTtu B xoge npeaocTaBfieHnUst MyHUUMNAnNbHOW YCIyri.

8. WHdopmauusa no BonpocaMm  NpefoCTaBfeHUs  MyHUMUMNANbHOW  yCryru
pasmeLllaeTcs:

Ha MHMOPMALMOHHBIX CTEHOAX apXMBHOro otaenia agMuHucTpaumm CyaucnaBcKoro
MyHUUUMNanbHoro pamoHa KocTtpomckon obnactn, obLecTBEHHbLIX OpraHvM3auui, opraHoB
TeppuTOpManbHOro obLecTBEHHOrO caMoynpasrieHns (Mo CornacoBaHuio);

Ha oduumanbHOM canTe agmuHucTpaumm CyamcnaBCKOro MyHUUMNANbHOrO pamoHa
Koctpomckon obnactn (www.sudislaviadm.ru) B cetn IHTepHET;

B doegepanbHOM rocygapcTBEHHOM WHGOPMaUMOHHOW cucteme «EauHbIN nopTan
rocyapCTBEHHbIX U MyHUUMNANbHbIX yeryr (dyHKuun)» (44.gosuslugi.ru);

B pervoHanbHoOM WHGOPMaUMOHHOM cucteme «EguHein nopTtan KocTpomckon
obnactuny (44gosuslugi.ru);

B cpeacTBax MaccoBOW MHGOpMaLunu.

Pasmellaemas nHgopmaums CoaepXxmt B TOM YUCHE:


http://44gosuslugi.ru/
http://www.gosuslugi.region.kostroma.ru/

MHOPMALUMIO O MEeCTe HaxoxaeHuss W rpaduke paboTbl apxuBHOro oTaena
agmuHucTpaumm CygucnaBckoro MyHMUMNanbHOro pamnoHa Koctpomckon obnacru;

CrpaBoOYHble TenedoHbl apxXuBHOro oTaena agMuHuctpauum CyaucnaBcKoro
MyHUUmMnanbHoro panoHa Koctpomckon obnacrtu;

agpec oduuymanbHoro cavta agMmuHuctpauun CygucnaBcKoro MyHUUMNANbHOro
panoHa KocTtpomckon obrnactm B ceTu WHTepHeT, cogepxawero uHdopmaumio o
npegocTaBneHnn MyHUUMNAanbHOM YCIYyrM U YCIyr, KOTOpble SBASAKTCA HeobXxoauMbIMU U
obasaTenbHbiMM  ANA NPefoCTaBfeHns MYyHUMUMNAnNbHOW yCnyrn, agpeca 3reKTPOHHOM
noYThl;

NOPSAOK MNOfyYeHna uHdopMaumm 3asBUTENAMU MO BOMPOcaM MNpeaoCTaBreHus
MYHUUMNANbHOW YCNYrn 1 yCryr, KOTopble SIBASTCA HeobxoanMbIMU U 06a3aTenbHbIMU A1
NpeaocTaBneHNs  MyHUUMNANbHOW  YCryrn, CBedeHWW O XO4e  NpefocTaBreHus
MYHUUMNANbHOM YCNyrn, B TOM 4Yucne C UCnosib3oBaHueM defepanbHOn rocyaapCTBEHHOM
NHGOPMAaLMOHHON cUCTeMbl «EOMHBIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCnyr
(CbyHKUMRA)», pernoHasibHOn WHGOPMAaUNOHHOM cucteMbl «EuHbIN nopTan KocTpomckon
obnacTtuy.

Pasgen 2. CtangapT npeaocTaBneHns MyHULUNanbHON yenyru
HanmeHoBaHMe MyHMUMNANBHOW YCIyru

9. HaummeHoBaHMe MyHMUMNANbLHOM YycnyrM — WHAOPMaUUoHHOe obecneyeHne
3asiBUTENen Ha OCHOBE apXMBHbIX JOKYMEHTOB, XPaHALLMXCS B MyHUUMNANIbHOM apXxmBe.

HanmeHoBaHWe opraHa MeCTHOro camMoyrpaBreHus,
NpeaoCTaBNSOLEro MyHULMNANbHYO YCnyry

10. MyHuuMnanebHasa ycryra npegocTaBnseTcd apXvMBHbIM OTAENOM agMUHUCTPaLMK
Cyamcnasckoro MyHuuunansHoro panoHa Koctpomckon obnactu (ganee — MyHUUMNanbHbIN
apxme).

PesynbTaT npegocTaBneHns MyHUUMnanbHOn ycnyru

11. Pe3ynbTatomM npefocTaBneHns MyHULMNanbHOW YCnyrn aBnsieTcs NpuHATHeE
peLLeHns 0 NpeaocTaBNeHNN MyHMLUMNANbHON ycnyri nMbo o6 oTkase B NpeoCcTaBeHnm
MYHULMMNANbHON yCnyru.

Mpoueaypa NnpeaocTaBneHNsa MyHMLMNANbHOW yCryrin 3aBepLiaeTcs nonyyeHnem
3asBUTENEM OOQHOMO U3 CrieayoLWmnx JOKYMEHTOB:

1) apxmBHOWM CnpaBsky;

2) apXMBHOW BbIMUCKY;

3) apXMBHOM KOMUMU;

4) NHOPMAaLNOHHOIO NUCbMa;

5) TemaTnyeckoro nepeyHs apxXmBHbIX JOKYMEHTOB (fanee - TemaTU4eckui
nepeYeHb);

6) TemaTnyeckan nogbopka KONuM apxmMBHbIX JOKYMEHTOB (Oanee — remaTnyeckas
nogbopka);

7) TemaTnyeckoro o63opa apxmBHbIX JOKYMEHTOB (Oanee — TemaTudeckum o63op);

8) nucbma 06 oTkase B NpeAocTaBneHn MyHULMNANbHOW YCryri.

Cpok npefocTaBneHnst MyHUUmnanbsHom ycnyru



12. MakcumarnbHbI CPOK MpefocTaBneHns MyHuumunanbHon ycnyrn coctasnset 30
OHEN, UCYUCNISIEMbIX CO [OHSA perncrpauumn 3anpoca W [OKYMEHTOB, HeobxoouMmbix AOns
npefocTaBneHns  MyHUUunanbHoW  ycnyrn, B agMuHuctpaumm  CyamcnaBcKoro
MyHUUuMnanbHoro pavoHa Koctpomckon obnactn. Cpok MCNOSHEHMST 3amnpoca Mo cUcTemMe
Hay4HO-CNpaBOYHOro annapara apxmsa - He bonee 15 AHen C MOMEHTa ero perncTpauum.

B cnyuyae, korga 3anpawwvsaemasi nHopMauns He MoXeT ObiTb npeacTasneHa B 30-
AHEBHbIA CPOK BBMAY HEOBXOAMMOCTWM MPOBEAEHUA MOUCKOBOW paboThbl, C paspelueHus
rnaebl CyamcnaBcKOro MyHuuunanbHoOro pavoHa KocTpomckon Cpok npenocTaBneHus
MyHUUMMANbHOW YyCcnyru MoxeT ObiTb npoaneH He 6onee 4yem Ha 30 AHeW, O yem
yBe4OMNSAETCA 3a8ABUTENb B CPOK HE NMpeBbllaownin 3 KaneHgapHbIX AHEN CO OHSA NPUHATUS
peLLeHns 0 NPoANeHnn cpoka.

Mpn BO3HWKHOBEHMM Ha Tepputopun CyanMcnaBCcKOro MYHULMNANbLHOIO paroHa
KocTtpomckon obnactu cuTyauumnm YpesBblHAaWHOrNO XapakTepa CpoK MpedocTaBrneHus
MyHUUMNANbHOW Yycryru cocTtaBnsget 15 kKaneHgapHbiXx OHEW C MOMEHTa permcrpauum
3anpoca B apxvBHOM oOTAene agMuvHucTpaumm CyaucnaBCKOro MyHUUMNAanbHOro pavioHa
Koctpomckon obnactu.

3anpoc, He OTHOCSLLMNCS K COCTaBY XPaHSLUXCA B apXMBe apXMBHbIX AOKYMEHTOB, B
TeyeHne 5 OHENW C MOMEHTa €ero perucrpauuu HanpaenseTca B OpYron apxmB Wnu
opraHusauuio, rge XpaHaTca HeobxoauMble apXMBHble OOKYMEHTbl, C yBedomrieHnem o6
9TOM Monb30BaTeNS, NN NONb30BATENIO AaeTCs COOTBETCTBYOLWAA peKOMeHaaUus.

MepeyeHb HOPMAaTMBHbIX NMPaBOBbLIX aKTOB,
perynupyoLwmnx npegocTaBneHme MyHuUmMnansHom ycnyru

13. MNpegocTaBneHme MyHUUMNanNbHOW YCryrn OCYLLECTBSETCA B COOTBETCTBMM CO
cnenyrowmMm HOpMaTUBHBIMY MPaBOBbLIMU aKTaMM:

1) ®epepanbHbiM 3akoHOM OT 06 okTs6pa 2003 roga Ne 131 - 3 «O6 obwmx
npuHUMNax opraHu3aumm MecTHOro camoynpaeneHms B Poccuinckon degepauum»
(«Poccuiickas raseta», Ne 202, 08.10.2003);

2) ®epepanbHbiM 3akoHOM OT 22 okTs6ps 2004 roga Ne 125 - &3 «O6 apxvBHOM
aene B Poccuinckon ®epepauun» (CobpaHune 3akoHogaTenbctBa Poccurickon denepaumn,
25.10.2004, Ne 43, cT. 4169);

3) ®epepanbHbiM 3akoHOM OT 27 utonga 2006 roga Ne 149 - &3 «O6 uHdopmauuu,
NHPOPMALMOHHBIX TEXHONOIMAX U O 3awute uHgopmauuny» (CobpaHrne 3akoHopaTenbCcTBa
Poccunckon ®egepaunn, 31.07.2006, Ne 31 (1 4.), cT. 3448);

4) depepanbHbiM 3akoHOM oT 27 uiona 2010 roga Ne 210 - &3 «O6 opraHunsauum
npeagocTaBneHunst rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr» (CobpaHue
3akoHogartenbcTBa Poccuiickon ®egepauun, 02.08.2010, Ne 31, cT. 4179);

5) ®epepanbHbii 3akoH oT 06 anpens 2011 roga Ne 63 - ®3 «O6 anekTPOHHOM
nognucny («CobpaHue 3akoHogaTenbcTBa Poccurckon degepaumm», 11.04.2011, Ne 15, cT.
2036);

6) Ykasom [pesngeHta Poccurckon depepauum ot 31 aekabps 1993 roga Ne 2334
«O [OononHUTENbHbIX rapaHTUAX npaB rpaxgaH Ha uHdopmauuto» (CobpaHne akTos
Mpe3ngeHTa u MNpaeutensctBa Poccuinckon Penepaumm, 10.01.1994, Ne 2, cT. 74);

7) noctaHoBneHueM [pasutensctBa Poccunckon denepaumm ot 25 mioHs 2012 roga
Ne 634 «O Bmgax I3MEKTPOHHOM NOAMUCKU, WCMNONb30BaHME KOTOPbIX OOMnyckaeTcs npwu
obpaleHnn 3a nonyvyeHMeM rocyaapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr» («Poccuinckas
rasetay, Ne 148, 02.07.2012);

8) npukazom MwuHMUCTEPCTBA KyfbTypbl M MacCCOBbIX KOMMYHWKaumi Poccuinckon
depepauum ot 18 ganBapsa 2007 roga Ne 19 «O6 yrtBepxaeHun [lpaBun opraHusauuu
XpaHEeHUs, KOMMIIEKTOBaHUS, y4eTa W MUCMNONb30BaHWUS AOKYMEHTOB ApxuBHOro ¢oHaa
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Poccuiickon depepaumm 1M OpYrux apXuBHbIX OOKYMEHTOB B TOCYAApPCTBEHHbIX MU
MyHMUMNANbHbIX apxuBax, My3esx u 6mubnuotekax, opraHusauuax Poccuiickon akagemum
Hayk» («BronneTeHb HOpMaTUBHBIX akToOB dhefeparnbHbIX OPraHoOB UCMONTHUTENBHOM BRACTW,
Ne 20, 14.05.2007);

9) npukazom MwuHUCTepCTBa KynbTypbl M MacCOBbIX KOMMYHUKaumin Poccumnckon
depepaumm ot 31 mapta 2015 roga Ne 526 «O6 yTBepXAeHMM MpaBuil OpraHusauum
XpaHEeHUs, KOMMMEKTOBAHUA, y4eTa WU UCMONb30BaHUS [OOKYMEHTOB ApXuBHOro doHaa
Poccuinckon ®epepaummn v Opyrnx apxmBHbIX OOKYMEHTOB B OpraHax rocygapCTBEHHOMU
BNacTu, opraHax MeCTHOro camoynpasrieHus U opraHmsaumax» (OduumanbHbii MHTEPHET-
nopTtan npaBoBon nHdopmMaumu http://www.pravo.gov.ru, 10.09.2015);

10) 3akoHoM Koctpomckon obnactu ot 28 anpensa 2006 roga Ne 17 — 4 - 3KO «O
dopMupoBaHUM ©N coaepXaHunm apxuBHbiX oHaoB Koctpomckon obnactu» («CIT -
HOopMaTUBHbIE OKYMEHTbI», Ne 21(23), 16.05.2006);

I'Iepequb OOKYMEHTOB, HeobxoAnMbIX
Ona npegoctaBlieHUA MyHI/ILI,VII'IaJ'IbHOl\;I ycnyru

14. B NepeyveHb AOKYMEHTOB, HEOOX0ANMbIX A4S NpeaoCTaBeHnst MyHMUMNansHOM
ycnyru, BXOAar:

1) 3anpoc o npegocTtaBneHnn nHgopmaumm no opme corfiacHo npunoxeHuo Ne 3 K
HacTosLWEMY aAMUHUCTPATUBHOMY PerfiameHTy;

2) DOKYMEHT, YAOCTOBEPSIOLWMIA NMINYHOCTL 3asBUTENS;

3) AOKYMEHT, MOATBEPXKOAKLWMIA MNOSTHOMOYNA NPEeAcTaBUTENs 3asiBUTENS, ecnn C
3anpocom obpallaeTcsa npeactaBuTeNb 3asBUTENS.

[MepeyeHb, ykaszaHHbIX B HACTOSILLEM NYHKTE aAMUHUCTPATUBHOIO perfiameHTa
AOKYMEHTOB SIBMSIETCSA UCYEPMNbIBAIOLLUM.

[ OKyMEHTbI, yKa3aHHblE€ B HACTOALLEM MYHKTE, NPEe4OCTaBNAKTCA 3assBUTENEM
(NnpeactaBuTENEM 3asBUTENSI) CAMOCTOSTENBHO.

3asButenb Bnpase NpefoCTaBUTb AOKYMEHTbI (KONUM AOKYMEHTOB), UMEtoLL e
OTHOLLEHME B 3anpocy.

15. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHns OOKYMEHTOB M MHAOPMaUUM UMM OCYLLECTBIEHUA OENCTBUMN,
npegcraBneHne Wnn  OCyLeCTBNEeHUe KOTOpPbIX He NpegyCMOTPEHO HOPMaTUBHLIMU
NPaBoOBbLIMW  aKTamu, pPerynupyrowmMMm  OTHOLLEHWHA, BO3HMKawwWwume B CBA3U C
npegocTaBneHneM MyHUUunanbHOW yCnyru;

2) npegctaBneHna OOKYMEHTOB M MHGOpMauuu, B TOM 4YuUCre MOATBEPXOALLMX
BHeCeHMe 3asBuTeneM nnatbl 3a NpefocTaBfeHne MyHUUUNAanbHOW yCnyru, KoTopble
HaxXoOATCA B PacrnopsKeHUM OpraHoB, NPefoCTaBNAIWUX MyHUUMNANbHbIE YCMYrK, WUHbIX
rocy4apCTBEHHbIX OpraHoB, OpPraHOB MECTHOro camoyrnpasneHna nmbo noaBeaoMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WM opraHaMm MeCTHOro CcaMOynpaBfieHus OpraHusauun,
y4yacTBYHOLMX B MpeaocTaBfeHnn npeaycMOTPEHHbIX YacTbio 1 crtatbm 1 depepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210 - ®3 «O6 opraHusaumm npegnocTaBieHuUs
rocygapCTBEHHbIX WM MyHMUMnanbHbIX ycnyr» (ganee - ®epepanbHbii 3akoH  «O6
opraHuMsauMm  NpefocTaBfieHUs  rOCYAApCTBEHHbIX U MYHAUMMANbHbIX  YCIyr»)
rocy4apCTBEHHbIX U MYHULUMNANbHBIX YCNYr, B COOTBETCTBUN C HOPMATUBHLIMW NPaBOBbLIMU
aktamn Poccuickon ®degepaumn, HOPMATUMBHLIMKM  NPaBOBbIMM  akTamu CyObLEKTOB



Poccunckon ®depepauun, MyHMUMNANbHBIMKM - MPaBOBLIMA  akTamMu, 3a WUCKAYEHUEM
AOKYMEHTOB, BKIMOYEHHbIX B onpeaeneHHbin YacTblo 6 ctatb 7 ®egepanbHoro 3akoHa «O6
opraHuMsauun npeaocTaBfieHUs TOCYAAPCTBEHHbLIX W MyHUUMMANbHbIX YCIyr» nepeyeHb
AOKYMEHTOB. 3asiBUTeNb BrnpaBe NpeacTaBuUTb YKasaHHble AOKYMEHTbl U WHpopmaumio B
opraHbl, NPeAoCTaBMsALWME [OCYAAapPCTBEHHbIE YCMyrKM, W OpraHbl, NpegocTaBnsowme
MYHUUMNanbHbIE YCryrn, No cCO6CTBEHHOW MHULMATUBE;

3) ocyLllecTBneHns OencTBMA, B TOM 4YMCIlEe COrfiacoBaHuii, Heobxogumblix Ans
NOSTly4YEHUST MyHMUUMNANBHOW YCNYrn U CBSI3aHHbIX C oOpalleHneM B NHbIE rOCYAapCTBEHHbLIE
opraHbl, opraHbl MECTHOro CamMOyrnpaBfieHusi, opraHM3aumn, 3a WUCKIYEHMEM MNOSyYEHUS
ycrnyr n nonyvYeHns OOKYMEHTOB W  uHopmaumm, npeaocTaBnseMblXx B peaynbraTte
npenocTaBneHns TakuMX YCIyr, BKIIOYEHHbIX B MNEpeYvYeHb YCNyr, KOTOpble SABNSAKTCS
HeobxoauMbIMKU 1 0B6s1I3aTeNbHbIMKU 49 NPeAOCTaBAEHNA MYyHULMNANbHbIX YCAYT.

TpeboBaHus, NpeabaBnsemble K LOKYMEHTaM,
HeobXxoanMbIM AN NONyYEeHUs MyHMUMNanbHON ycryru

16. [oKkyMeHTbl, npegocTaBnseMble 3adBuTENeM, [OOSDKHbl COOTBETCTBOBATb
cnegyoowmnm TpeboBaHUAM:

TEKCTbl JOKYMEHTOB [OSKHbl OblTb HanmMcaHbl pa3bopymBO OT PYKU UIM NPU NOMOLLN
CpenCTB 9NIEKTPOHHO-BbIYNCINTENBHON TEXHUKM;

dammnms, MMa U OTYECTBO (MpW HanmmMyuu) 3aaBUTENsl, €ro MeCTO XUTEmNbCTBA,
TenedoH (Npy HanNnU4YMn) HanMcaHbl NOSTHOCTbLIO;

AOKYMEHTbI HEe OOSKHbl COAepXXaTb NOAYMCTOK, NPUMMUCOK, 3a4EPKHYThIX CMOB U UHbIX
HEOroBOPEHHbIX UCNPaBNEHUI;

AOKYMEHTbI HE AOSMKHbI ObITb MCNOSMTHEHbI KapaH4aLUOM;

OOKYMEHTbl He [OIMKHbl MMETb Cepbe3HbIX MNOBPEXOEHWN, Hanuyme KOTOpbIX
AonyckaeT HeOAHO3HAYHOCTb MX TONKOBAHUS.

17. [JOKyMeHTbI, HeobXxoauMble ANsi NPeaoCTaBneHNa MyHUUMNANbHOW yCriyru, MoryT
ObiITb NpeAacTaBneHbl Kak B MOAMWHHMKAX, Tak W B KOMUSX, 3aBEPEHHbIX BblaBLUEN
AOKYMEHTbl opraHusaumen (opraHom, yypexaeHuem) Unn HoTapuanbHO YAOCTOBepeHbl (B
cnyyasix, NpsiMo NpeayCMOTPEHHbIX 3aKoHogaTenscTBoM Poccuinckon degepaumm).

18. 3aaBuTenb MOXET nogaTb 3anpoc O MOMyYEHUU MYHULMNANbHOW YCnyrn B
9NEKTPOHHOM BUAE C UCMOSb30BaHMEM PErmoHanbHON MHPOPMAaLMOHHON CUCTEMbI «EQMHbIN
noptan Koctpomckon obnactm».

B cooTtBeTCcTBUK CO cTaThben 6 PeaepanbHoro 3akoHa ot 6 anpens 2011 roga Ne 63 -
®3 «O6 9neKkTpoHHOW nognucuy» WHOPMaUMa B IMEKTPOHHOW hopme, noanmncaHHas
KBanM@ULMPOBAHHOW 3MEKTPOHHOM MNOAMNUCLIO, MPU3HAETCHA 3NEKTPOHHLIM AOKYMEHTOM,
paBHO3Ha4YHbIM OOKYMEHTY Ha OymaxHOM Hocutene, noAnMCaHHOMY COBGCTBEHHOPYYHOM
noanucbo, Kpome cnydvasi, ecnu depepanbHbIMKM  3aKOHAMWU UM NPUHMMaeEMbIMU B
COOTBETCTBUN C HUMMU HOPMATUBHbIMW MPABOBbLIMW akTamMu YCTaHOBMEHO TpeboBaHWe O
HeobXo4MMOCTIN COCTaBEHNS JOKYMEHTA UCKMYNTENBHO Ha ByMakHOM HocUTene.

3anpoc 1 HeobGxoauMmble AN NONYYEHUS MYyHUUMNANbHOW YCRyrn [OOKYMEHTbI,
NpeaycMOTpeHHble  MyHKTOM 14 HacTodawero  agMUMHUCTPATMBHOIO  perfiaMeHTa,
npeaocTaBneHHble B (POPMe OMEKTPOHHbIX [AOKYMEHTOB, YO4OCTOBEPSIOTCA 3NEKTPOHHOM
noAnUCb0 B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM.

Ons nonyyeHna cepTtudukata YCUNEHHOMW KBanMMUUMPOBAHHOW  3NEKTPOHHOM
noanucu 3asBuTENb AOSMKEH 06paTUTbCs B YOOCTOBEPANOLWMIA LIEHTP, BKITOYEHHbIA B
MepedeHb YNONMHOMOYEHHbIX YOOCTOBEPAOLLMX LEHTPOB €ANHON CUCTEMbI YOOCTOBEPSIOLLNX
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LEeHTPOB, CCOOPMUPOBAHHbLIN MUHUCTEPCTBOM CBSA3U U MacCOBbIX KOMMYHUKauui Poccrninckon
depepauun.

MepeyeHb HEOBXoOMMbIX M 06A3aTENbHbLIX YCIyT
AN NpeaocTaBneHns MyHULMNanbHOW ycnyrm

19. TlonyyeHue 3asiBUTENEM YCNyr, KOTOpble SBMAAKOTCS HeobXoAUMbIMU U
ob6s13aTenbHbIMU A58 NpeaoCcTaBnNeHs MyHULMNansHoOW yCnyri, HopMaTUBHLIMU NPaBOBLIMM
aKTamu He NpeayCMOTPEHO.

MepeyeHb rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camMoyrnpaBreHnss 1 MHbIX OPraHoB, Y4aCTBYHLLMX
B NpeaocTaBneHn MyHULMNanbHoOM ycnyru

20. Mpu npepocTaBneHUM MyHUMUMNANbHOW YCRyrM B3aMMOOEWNCTBUE apXMBHOMO
oTaena aaMmuHucTpauumn CyamcnaBckoro MyHUUMnanbHoro paioHa Koctpomckoi obnactu u
3asBUTENS C oOpraHamum W OpraHu3auusiMM OencTBYHOLUMM  3aKOHOAATENbCTBOM  He
npeaycMoTPEHO.

OcHoBaHusa Ans oTkasa B NpuemMe 4OKYMEHTOB,
HeobXoaNMbIX AN NpeaoCTaBNeHUs MyHULMNANnbHON yCryrm

21. OcHoBaHMA [gns oOTKkasa B MpuvemMe [JOKYMEHTOB, Heobxoaumblx Ans
npenocTaBneHns MyHULMNAnbHOW YCNyru, MOMyYEeHHbIX OT 3asaBUTENs Ha OyMaXHOM
HocuTene, 4EeNCTBYHOLMM 3aKOHO4ATENbCTBOM HE NPeayCMOTPEHbI.

22. OcHOBaHus Onsa oTKasa B MpuUeMEe AOKYMEHTOB, MOSlyYEHHbIX OT 3asiBUTENs B
dopme NEKTPOHHOIO JOKYMEHTa:

1) ecnn 3anpoc B 3MEKTPOHHOW (hopme noanucaH C MCNONb30BaHNEM 3NEKTPOHHOM
noanucun, He NpuUHaaneXxawlen 3asBUTEnN!o;

2) ecnu 3anpoc NOCTYNUI C NyCTbIMK NONAMMK, 06a3aTeNbHbIMU ANSA 3an0STHEHWS;

3) K 3anpocy B 31eKTPOHHOM ¢bopMe npuKpensieHbl CKaHUPOBAHHbIE 3IEKTPOHHbIE
obpa3sbl OOKYMEHTOB, HE COOTBETCTBYHLUME MEPEYHIO AOKYMEHTOB, HeobXxoauMmbiX AN
npegocTaBneHns MyHUUMNanbHOW Yycnyru, NpegyCMOTPEHHbIX MNyHKTOM 14 HacTtosiwero
aAMUHUCTPATUBHOIO pPerfnameHTa;

4) BblSiBNEeHMe B pesynbTaTe [MPOBEPKU YCUAEHHOW  KBanuuuMpoBaHHOM
3NEKTPOHHOM NOANMMCU HecobntoaeHNss YCTaHOBMEHHbIX cTaTben 11 denepanbHOro 3akoHa
oT 6 anpens 2011 roga Ne 63 - ®3 «O06 3aneKTPOHHOM NOAMUCU» YCIIOBUM NPU3HaHUS ee
JEeNCTBUTENbHOCTH.

OcHoBaHusa ons oTkasa B NpeaoCcTaBneHMn MyHULMNAanbHOM yCryru

23. OcHoBaHMsAMK ANS OTKasa B NpeaocTaBneHnn MyHULMNANbHOM YCyrn SBMSOTCA:

1) HenpeacTaBneHust [OOKYMEHTOB, onpeferieHHblX MyHKToM 14 HacTtoswero
aAMUHUCTPATUBHOIO pernameHTa n otBevarowmx TpeboBaHnsam nyHKToB 16 - 18 HacTosiwero
aAMUHUCTPATUBHOIO pernaMmeHta (npu obpaweHun 3assuTens 3a npegocTtaBieHnemM
MYHULMNANbHOW YCAYrn NIMYHO MO0 NOYTOBLIM OTNPaBNEHNEM);

2) 3anpoc cBefeHU O INYHOM UM CEMENHOWN TalHe rpaXkgaHuHa, ero YacTHOM XU3HW,
nnbo ceedeHun, cosgarwmx yrposy ansa ero 6e3onacHOCTW, ecnn CO OHA co3daHus
AOKYMEHTOB, COoAepKalmx Takue cBefeHusi, npoLwso He bonee 75 neT, a orpaHMYeHne Ha
AOCTYIM K TaKNM CBELEHNAM HE OTMEHEHO B YCTAaHOBIIEHHOM NOpPSAKe;

3) 3anpawuBaemMas MHGOpPMaUMs He OTHOCUTCS K WHdOopMauuu, coaepkaleunca B
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apXMBHbIX [OKYMEHTAX, XpaHSLWWUXCA B BEOOMCTBEHHbIX apxumBax opraHa MeCTHOro
camoyrnpaBfeHuss U MyHMLMNanbHOM apxvmBe MyHuUMNanbHoro obpasoBaHus (Oanee —
MyHULUMNAnbHbINA apXxuB);

4) 3anpoca O [Jonycke K [OKYMeHTaM, HaxoAsWwWMcs B HeyooBNeTBOPUTENbHOM
bU3MYECKOM COCTOSIHUM, MpPU  OTCYTCTBUM MUCBMEHHONO paspelleHnst PYKOBOAMTENS
MYHMLMNAnbHOro apxmBa Ha AOMYCK K TakUM JOKYMEHTaM.

MopsigoK, pa3mMep U OCHOBaHWUSI B3MaHWsi rOCy4apCTBEHHOW MOLUSUHBI
UNM MHOW NNaThbl, B3MaeMoW 3a npeaocTaBneHme MyHuUmMnansHom yenyrm

24. MyHuumnanbHasg ycnyra npegocrasnsaetcs 6ecnnaTHo.

TpeboBaHUs K MOMELLEHUAM,
B KOTOPbIX NPeAoCTaBNseTcs MyHMUMnanbHas ycnyra

25. 30aHue, B KOTOPOM HEMOCPEACTBEHHO NpeaoCcTaBNAeTcsa MyHUuunanesHas ycnyra,
pacnonaraeTcss C Y4eTOM TPaHCMOPTHOW [OOCTYMHOCTM (Bpems MNyTW AOns rpaxpaH oT
OCTaHOBOK O6LLIECTBEHHOIO TpaHCNopTa cocTaBnseT He bonee 15 MUHYT NewnmM Xo4om).

LleHTpanbHbIn BXO4 B 34aHue agmuHuctpauum CyaucnaBcKoro MyHUUMNanbHOro
panoHa KocTpomckon obnactu obopyaoBaH MHGOPMALMOHHON Tabnnykon (BbIBECKOW),
coaepxawen MHopmMaLunio 0 HauMeHoBaHUN U rpaduke paboTol.

25. Ha Tepputopun, npunerarolen K MeCcTOpacrnosIOKEeHUI0 apXMBHOroO oTaena
agMuHucTpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa KocTpomckon —obnactw,
obopyayloTcs MecTa Ans NapKOBKW aBTOTPAHCMOPTHLIX CPpeacTB. Ha cTosiHke JOMKHO ObiTh
He MeHee 5 MecT, U3 HUX He meHee 10 NpoLEHTOB MecCT (HO He MeHee OJHOro Mecta) - Ans
NMapKOBKM crneunanbHbliX TPaHCMOPTHbLIX CPeACTB NUL, C OrpaHUYEeHHbIMU BO3MOXHOCTSAMM
nepeaBmxeHus. [JocTyn 3asiBUTENEn K NapkoBOYHbIM MecTam sBnsaeTca 6ecnnaTHbiM

26. B uenax cosgaHua ycroBui OOCTYMHOCTU  34aHUNA, MOMELLEHUN, B KOTOPbIX
npeaocTaBnNsAeTca MyHuuMnanbHas ycnyra (ganee — 34aHus), M YCNoBUWA OOCTYMHOCTM
MYHMUMNANbHON YCIyrn WHBanuaam, apxvBHbI oTaen agmuHuctpaumm CyaucnaBcKoro
MyHUumnaneHoro panoHa Koctpomckon obnactn obecneymsaer:

ycrnoBua Onsg  GecnpenAaTCTBEHHOro OOCTyna K 34aHusM, a Takke Aans
BGecnpenAaTCTBEHHOIO NOMb30BaHUA CpeaCcTBaMM CBS3M U MHpOpMaLuu;

BO3MOXHOCTb CaMOCTOSATENbHOrO nNepeaBmkeHna Mo Tepputopun, Ha KOTOpPOW
pacnonoXeHbl 34aHnst, a Takke BXOAa B TakMe 34aHMs U BbIXO4a M3 HUX, B TOM 4ucCne C
NCNOSb30BaHNEM Kpecna-KONACKH;

CONPOBOXAEHNE MHBANMAOB, UMEKLINX CTOMKME pacCTporcTBa (OYHKLUMU 3PEHUST U
CaMOCTOATENbHOIo NepeaBKeHNs], U OKa3aHne UM NMOMOLLM B NepeasukeHnn;

Hagnexauwiee pasmelleHme obopyaoBaHusa U HocuTenen nHpopmalmm, HeobXoaUMbIX
ana obecneyeHna 6ecnpensTCTBEHHOrO AOCTyna WMHBANMAOB K 34aHWMSM M K yCnyram C
Yy4E€TOM OrpaHUYEHUI UX XKNIHEOEATENbHOCTY;

AOMyCK cypAaonepeBogymka u TMgriocypaonepeBoaymka;

AONyCK B 30aHus cobBakn-npoBOAHUKA NPU HanNUuMmM AOKYMEHTa, MOATBEpXKAatoLwero
ee crneumanbHoe obyyeHne 1 BbigaBaemMoro no oopme 1 B nopsake, KOTopble onpeaensaoTcd
denepanbHbiM  OpraHOM  UCMOSTHUTENbHOW  BNacTW, OCYLUECTBAALWMM  (QYyHKUMM MO
BblpaboTke M peanusaumm rocyfapCTBEHHOW MOMUTUKM U HOPMaTUBHOMY NPaBOBOMY
perynmpoBaHuto B cdpepe coumanbHOM 3aLllnTbl HaceneHus;

oKasaHve MOMOLLM WHBanNugam B NpeoonieHnn GapbepoB, MeLLaloLWmMX MONyYeHMto
UMW YCNYT HapaBHE C APYrMMK NULAMM.

B cnyyasx, ecnu cywecTteylowme 30aHUA HEBO3MOXHO MOSTHOCTbIO MPUCNOCOBUTL C
y4yeToM noTpebHOCTEN MHBANMAOB, COOCTBEHHUKN 3TUX 30AHUN OO0 UX PEKOHCTPYKUMM MNK
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KanuTanbHOrO PeMOHTa OOSMKHbI MPUHUMAaTb COrflacoBaHHble C OOHUM M3 OOLLECTBEHHbIX
obbeanHeHMn WHBaNMAOB Mepbl Ans obecnedeHus OocTyna WHBANMAOB K  MECTY
npegocTaBneHns MyHuumMnansHoW ycnyrm nmnbo, korga 9TO BO3MOXHO, obecneuvntb
npegocTaBneHne MyHUUMNAnbHOW  yCNyrm N0 MECTY XWUTENbCTBa WHBanuMga wnuM B
ANCTaHLMOHHOM PEXNME;

27. Mecta oxugaHuMsa B o4yepeau Ha npencTaBreHne Unn noslyyeHue OOKYMEHTOB
KOMQOOPTHbIE ANS rpaxaaH, obopyaoBaHbl CTYNbSAMU (KpeCeSlbHbIMU CEKLUUAMU, CKaMbsSIMU),
MecTamm OBLLLECTBEHHOIO NOSIb30BaHUS.

MomeweHns npuema rpaxgaH obopyaoBaHbl MH(OPMAaUMOHHBIMM Tabnunykamn C
yKasaHneM:

HaMMeHOBaHWs CTPYKTYPHOro nogpasgeneHuns opraHa MecTHOro caMmoynpasieHus;

HOMEepa NoOMeLLEHUS;

damMunum, MeHn, oT4ecTBa U AOSHKHOCTU CneuuanncTa,;

TEXHUYECKOro nepepbiBa (Mpy HaNU4un);

Mpuem rpaxpgaH OCYLLECTBRSETCA B CheunarnbHO BblAEMNEHHbIX AN1s 3TUX Lenewn
NoOMELLEHNSX, BKNOYawWwmx B ceba mecta gns 3anofiHeEHUMsT  OOKYMEHTOB U
NHGOPMUPOBAHUS rpaXkaaH;

MomeweHnss COOTBETCTBYIOT YCTAHOBIIEHHLIM  CaHUTAPHO-3aNNOEMMNOIIOrMYECKUM
npasunamMm n obopyaoBaHbl CpeacTBaMy NOXapPOTYLIEHNA U ONOBELLEHNS O BO3HUKHOBEHUU
yYpe3Bbl4aMHOW CUTyaLNU;

Kaxgoe paboyee mecTto cneumanucta obopynoBaHO TernedOHOM, nepcoHarnbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTbIO A0CTYNa K MHOPMaLMOHHbIM Ba3am AaHHbIX, NevyaTaloLwmnm
yCTpoucTeam;

28. Ha nHdopmMaumnoHHbIX CTeHAaxX pasMellaeTca crnegyrowasa nHgopmaums:

MHOpMaUMa O MecTe HaxoxaeHus wu rpaduke paboTbl apxuBHOro oTAena
agmuHucTpaumm CygucnaBckoro MyHuLmMnaneHoro panoHa Koctpomckonm obnacty;

CrpaBoOYHble TenedoHbl apxXuBHOro oTtaena agMuHuctpauum CyaucnaBcKoro
MyHUUmMnanbHoro panoHa Koctpomckon obnacrtu;

agpec oduuymanbHoro cavta agMmuHuctpauun CygucnaBcKoro MyHUUMNANbHOro
panoHa KocTtpomckon obrnactm B ceTu WHTepHeT, cogepxawero uHdopmaumio o
npegocTaBneHnn MyHUUMNAanbHOM YCIYyrM U YCIyr, KOTopble SBASAKTCA HeobXxoauMbIMU U
obsizatenbHbIMM  ONs MPEeAOCTaBMEHUA MyHUMUMMNANbHOW YCNyrn, agpeca 3feKTPOHHOM
nouThl;

nopsgoK MNonyvYeHns MHgopmMaumm 3aaBUTENAMM MO BOMpocaM MNpenocTaBreHus
MYHUUMNANbHOM YCNYrn 1 yCryr, KOTopble SBASOTCA HeobXxoaAnMbIMU U 06a3aTenbHbIMU A1
npegocTaBneHnss  MyHUUMNanbHOW  yCNyrn, CBeAEHMA O Xode npenocTaBneHus
MYHUUMNANbHOM YCNyrn, B TOM 4Yucne C UCnosib3oBaHueM defepanbHOn rocyaapCTBEHHOM
NHGOPMAaLMOHHON cUCTeMbl «EOMHBIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCnyr
(CbyHKUMR)», pernoHanibHOn WHGOPMAaUNOHHOM cucteMbl «EuHbIN nopTan KocTpomckon
obnactny.

Cpoku oXxnaaHus B ouepeau npy nogave 3asiBfieHnst 0 npeaocTaBneHnn MyHuLmunansHom
ycnyru, nony4YeHus pesynbtaTa NPeaocTaBneHnss MyHULMNanbHoM yCnyru, permctpaumm
3aaBreHnsa

29. MakcnmanbHbIN CPOK OXnagaHna B odepean npu nogade 3aasneHus N JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBneHna MyHUUUNanbHOW YCryrn, cocTaBnseT 15 MUHYT.

MakcumarnbHbIi  CPOK  OXMAAHWS B o4vepeaun npu  NOSlyYeHun pesynbTaTta
npegocTaBneHns MyHULMnansHOM ycnyru coctaBnseTt 15 MUHyT.

30. Cpok peructpaumm 3asiBNeHnsa 3asBuTend O NpefocTaBfeHUn MyHMLMNanbHOW
ycrnyru coctasnsieT 3 AH4.
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Bo3MOXHOCTb NpeaBapuTenbHON 3anucu 3asBuTernen

31. 3aaButenam ormkHa ObiTb NpeocTaBrieHa BO3MOXHOCTb ANA NpeaBapuTeribHON
3anncu Ha NpeaocTaBneHne AOKYMEHTOB ANSA MonyvYeHuMs MyHUUMNanbHOW ycnyrm u (Mnwm)
ANa nonyvyeHus pesynbTata MyHuuumnanbHow ycnyru. [NpenBaputenbHasi 3anncb MOXeT
OCYLLEeCTBNATLCA 3asBUTENeM nNpu NMYHOM obpaweHnn, no TenedoHy: 8(49433)9 -
7607(nobaBoyHbIN 155), a Takke NOCPeAcTBOM 3anMCcu C MUCMNONb30BaHUEM pPErvMoHanbHOM
MHOPMaLMOHHON cucteMbl « EguHbIN nopTan KoctpomMckon obnactmy.

32. lpn npenBapuTenbHOM 3anucu 3asaBUTENb coobLiaeT cBOM amMunuio, ums,
OTYEeCTBO (MpPM HanuuuMm), agpec MecTa XUTeNbCTBa, KOHTAKTHbIN TenedoH U Xenaemble
Aaty n Bpems npencraBneHvs OOKyMeHTOB. [MpeaBapuTenbHasa 3anucb OCYLLECTBNSETCH
nyTem BHeceHus1 MHdopmaumm B XKypHan npeaBapuUTenbHON 3annucu 3asBuTenen, KoTopbin
BedeTcss Ha OymMaXHOM WU 3MEKTPOHHOM HocuTensx. 3assuTento coobuljaeTcsa gata U
BpeMSA NpeAcTaBneHnss OOKYMEHTOB Ha MNOflyYeHne MyHUUMNanbHOM YCnyrm M Homep
kabvHeTa npuvema OOKYMEHTOB, B KOTOpbIM crefyet obpaTtutbCs, a Takke gaTa U Bpems
nonyyeHnst pesynbTata MyHUUMNANbHOM YCNyrm U HOMep kabuHeTa BblgayM pesynbTaTa
MyHMUMNANbHOW YyCnyrn, B KOTOpbIM cnedyeT obpatutbcs. B cnyyae ecnu 3assutenem
NCNonb3yeTcs BO3MOXHOCTb NpeABapuUTENibHOW 3annucu Ha npeacTtaBreHne AOKYMEHTOB ANs
NONyyYeHnss MyHUUUNANbHOM YCNyru n (Mnun) gnsg nonyyvyeHus pesynbtata MyHULMNAnbHON
yCrnyrm C WCMNOfb30BaHMEM pPernoHanbHON MHGOPMALMOHHOM cucTeMbl «EAWHBLIMG nopTan
KocTpomckon obnactu» emy HanpaBnsieTCcs yBegoMSeHWe O NpubnvkeHun gatbl Nogayu
AOKYMEHTOB M (MNn) Nofy4eHns pedynbTaTa MyHUUMNAanbHON yCnyru.

MokasaTenu AOCTYNHOCTU U KayecTBa
npeaocTaBneHnst MyHULMNanbHON ycryru

33. lNokasaTensaMmmn oueHKN JOCTYMHOCTU MyHULMNANbHOW YCNyru SBISOTCA:

1) TpaHCcNOpTHaA AOCTYMNHOCTL K MecTaM npeaocTaBneHns MyHUUUnanbHOW yCnyru;

2) BpeMsi 00LWEeHNa C AOMKHOCTHLIMM NMLaMn Npu NpeaocTaBNeHnn MyHULMNanbHON
yCryru He OOSMKHO npesbiwaTth 15 MUHyT;

3) KOnMYecTBO HeobXOAMMbIX M OOCTATOYHbIX MOCELLEHUI 3asBUTENEM apXMBHOMO
otaena agMumHucTpaumm Cygucnasckoro MyHuuunanbHoro panoHa Koctpomckonm obnactu
ANS NonyYeHnss MyHUUUnansHOM yCryrn He npesbllaeT 2 pas;

4) npefocTaBneHne MyHULMNanbHOM yCnyru MOXeT OCYLECTBASATLCS B SNEKTPOHHOM
BMU4Ee C MCNOfb30BaHMEM pernoHanbHoM WHGOPMAUMOHHOW cucTeMbl «EOuHbIMG nopTtan
KocTtpomckon obnactuy;

5) pasmelLeHme nHgopmaLmMm 0 nopsake NpeaocTaBneHnss MyHUUUnNanbHoOM ycrnyrm Ha
odmumansHoM cante  agMmuHuUcTpaumm  CyamcnaBCcKOro  MyHMUMNANbHOMO  panoHa
Koctpomckon obnactu.

34. TllokasaTensiMuM OLEHKM KayecTBa MpedocTaBfeHns MyHUUUNAanbHOW YCryru
ABNAOTCA:

1) cobniogeHne ctaHaapTa npefocTaBneHns MyHUUMNansHOWM yCnyru;

2) OTCyTCTBME MOAAHHbLIX B YCTAHOBMEHHOM MOpsAKe >Kanob Ha peleHus wnm
aenctema  (6es3gencteme), MPUHATbIE WK OCYLLECTBMIEHHbIE NpU  NpeaocTaBreHnn
MYHULUMNANbHON yCnyru;

3) BO3MOXHOCTb MOSyMEHUSA 3asiBUTENIEM WHGOPMauuM O XoAe npenoCTaBeHus
MYHUUMNANbHOWN YCIyrn, B TOM YUCEe C UCMNOSIb30BaHNEM permoHasibHoM MHPOPMaLMOHHOM
cuctembl «EamHbIn noptan Koctpomckon obnactu», a Takke pelleHuin o npefocTtaBreHum
nnb6o o6 oTkase B NpedoCTaBreHUM MyHULMMNANbHOW YCryrn B BUAE 3NEeKTPOHHOro obpasa
AOKYMEHTa, MNOAMUCAHHOIO YMNOSIHOMOYEHHBIM JIMLOM C  MCMNOJSIb30BAHNMEM 3NEKTPOHHOWN
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noanucu;

4) nonyyeHue 3asiBUTENEM pesyrbTaTa NPegoCTaBeHNs MyHULMNANbHOW YCryru rno
ero xenaHvio nnbo B 3NEKTPOHHOW opmMe, 3aBEPEHHON 3JNEKTPOHHOW MOANUCHI0
YNOSTHOMOYEHHOr0 AOIMKHOCTHOrO Nnnua, nméo B hoopMe AOKyMeHTa Ha GyMaXKHOM HOCUTEne.

Pasgen 3. Coctag, nocnegoBatefnibHOCTb U CPOKU BbINOSTHEHUSA aaMUHUCTPATUBHbIX
npoueayp, TpedoBaHus K NOPSLKY UX BbINOSTHEHUS, B TOM YMCIie OCOBEHHOCTU BbIMOSHEHUS
agMUHUCTPATUBHbLIX NpoLenyp B 9NEKTPOHHOW dhopme

35. [llpepocTtaBneHve MyHUUMNANbLHOW YCNyrM Bko4aeT B ceba cnegyowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

1. npuem 1 pernctpaumns JOKyMEHTOB 3asBUTENS;

2. pacCMOTpeHWe OOKYMEHTOB 3asiBUTENS M MNPUHATUE pelleHna O npedocTaBfieHun
nn6o o6 oTkase B NpeaoCTaBNeHNN MyHULMNANbHOW YCyru;

3. Bblgaya 3asBuUTesto pesynbTaTa NpeaocTaBeHns MyHUUMnansHOM yCryri.

Brok - cxema npegocraBneHna MyHUUUNanbHOW ycnyrn npueegeHa B npunoxeHunn Ne 2
K HacTosiLeMy agMUHUCTPATUBHOMY PeErfaMeHTy.

an/IeM n perncrTpaumna JOKyMeHTOB 3adBUTENA

36. OcHoBaHMeM anga Havana agMMHUCTPaTUBHOW npoueaypbl NpyuemMa n permctpauum
OOKYMEHTOB sBnsieTca obpalleHne 3asBUTENA B apxMBHbIM  OTAEN agMUHUCTPaLnn
Cyancnasckoro MyHuumnaneHoro pamoHa Koctpomckon obnactn nocpeacreoMm:

1) nuyHoro obpaweHns C 3anpocoM W OOKYMEeHTamu, HeobxoaumbiMM ANs
npegocTaBneHns  MyHUUMNanbHOW  yCNyrn, B  apXMBHbIM  OTAEN  aAMUHUCTpauuUK
Cyancnasckoro MmyHuuunansHoro panoHa Koctpomckon obnacrtu;

2) NOYTOBOro OTNpPaBfieHMs 3anpoca W [OOKYMEHTOB, HeobxogumbiX Ongd
npeaocTaBNeHNa MyHULMNANbHOW YCAyru;

3) HanpasfeHus 3anpoca n AOKYMEHTOB no NHOPMaLIMOHHO-
TEeNeKOMMYHUKaLNOHHbIM ceTam obLero AocTyna, BKIMOYas pernoHanbHyto
NHOPMaLMOHHYIO cuctemy «EanHbin noptan Koctpomckon obnactny» B BUAE SNEKTPOHHbIX
AOKYMEHTOB, NOANMUCaHHbIX COOTBETCTBYHOLLEN SNEKTPOHHON NOAMUCHIO.

37. lMpu nuyHom obpaweHnn 3assuTenb obpawaeTcs B apXMBHbIN  OTAEnN
agmMuHucTpaumm CygucnaBckoro MyHuLUmMnansHoro pamoHa Koctpomckonm obnactu.

Cneuunannct, OTBETCTBEHHbIN 3a NMPUEM U perncTpauuio 4OKYMEHTOB:

1) yooctoBepsieT NMIUYHOCTb 3asBUTENS;

2) npoBepsieT AOKYMEHT, NoaTBepXAalolmMin nonHomMoumnsa nuua, obpalatouierocs ¢
3anpocoM O MpPedoCTaBfEHUN MyHUUMNAnNbHOW YCryrn, B Criydae €ecnu C 3arnpocoMm O
npegocTasneHm MyHUUUnanbHoW ycryrn obpaliaeTcs npeactaBuTens 3asiBUTENS;

3) ecnn 3asBUTENEM He NpeaocTaBfeHbl KOMUUM LOKYMEHTOB, HeobxoauMMmbix Ans
npegocTaBneHns  MyHUUMNanbHOW  yCnyru  NpPoOu3BOAUT  KOMMPOBAHWE  OpUrnMHaroB
AOKYMEHTOB, YOOCTOBEPSET KOMuUM OOKYMEHTOB HaAMUCbIo «KOMUSA BepHa», OAaTOW, NIMYHOW
nognucelto, WTamnom (nevartblo);

4) npu OTCYTCTBUM Yy 3asBUTENs 3anOfIHEHHOro 3anpoca WM HenpaBUIbHOM €ro
3anonHeHnn, NoOMoraeT 3adaBUTENIO 3anofIHUTL 3anpoca UM 3anosfHAEeT UX CaMOCTOATESTbHO
N NpeacTaBnAeT Ha NOANUCH 3aABUTENIO;

5) B cnyvyae BbISIBiEHWsT HEOOCTATKOB YBEAOMASET 3asfABUTENS O Hanuyuu
NpenaTCcTBUN NS NpefoCTaBreHns MyHUUMNanbHOM YyCrnyrn, obbsacHSeT eMy copepxaHue
BbISIBMIEHHbIX HEOOCTaTKOB, npeasiaraeT NMpuHATb Mepbl MO UX YyCTpaHeHuto. pu xenaHuu
3a8BUTENS YCTPaHUTb HEQOCTaTKU U NPenaTCTBUA, NpepBaB npoueaypy nogayun 3anpoca u
AOKYMEHTOB AN NpedocTaBfeHna MyHuMUMnanbHOW ycnyru, Bo3BpaljaeT emy 3anpoc u
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npeacTaBneHHbIn UM KOMMAEKT OOKYMEHToB. Ecnu 3agBuTenb HacTaMBaeT Ha npueme
3anpoca v OOKYMEHTOB Afsi NPeAoCTaBneHUs MyHULMNanbHOW yCnyri, NpUHUMaeT OT Hero
3anpoc BMecTe C NpeacTaBfieHHbIMM LOKYMEHTaMu, nNpyu 3TOM B pacnucke O MnofyvyeHuu
AOKYMEHTOB Ha NpefocTaBfieHne MyHULMNanbHOW YCNyrn NpocTaBnaeT OTMETKY O TOM, YTO
3asBUTENIO AaHbl Pa3bACHEHMS O HEBO3MOXHOCTU NpefoCTaBeHns MyHULUNanbHOW yCnyrm
W OH npegynpexgeH O TOM, YTO B MpefoCTaBfeHuuM MyHUumMnanbHOW ycnyrn emy Oyaet
OTKa3aHo;

6) npuHMUMaeT U perucTpupyet MOCTYNUBLUMIK 3anpoc B XypHane perucrpaummu
3anpocoB yypexaeHUn U 3asBneHnn rpaxaaH;

7) CKaHupyeT npeaocTaBfieHHble 3asiBUTENeM 3anpoc W AOKYMEHTbl, 3aHOCUT
3NEKTPOHHbIE 06pa3bl AOKYMEHTOB B YYETHYIO KapTOUKy obpaLleHnst 9NeKTPOHHOro XypHana
pernctpaunmn obpalleHmi (Npym HannunMm TEXHUYECKUX BO3MOXKHOCTEN);

8) ohopmndaeT pacnucky o npueme JOKyMeHTOB. Pacnncka ¢ oTMeTKon o gate npuema
AOKYMEHTOB, C yKaszaHMeM MepeydHs OOKYMEHTOB, MOJSTyYEHHbIX OT 3asiBUTENS U NepedHs
OOKYMEHTOB, KOTOpble  OyayT MOMyYeHbl  apXvMBHbIM  OTAESIOM  agMWHUCTPaLUn
CyancnaBcKkoro MyHuumnanbHoro pavioHa KocTpomckor o6nactu CcamMOCTOATESNbHO,
BpyYaeTCcs 3asBUTENO UK HanpaensieTca eMy NoYTOBbIM OTNpaBeHneM;

9) mHdOpMUPYET 3asBUTENST O CpPOKax M crnocobax MonyyYeHnss MyHMUMnanbHON
ycnyru;

10) B cny4ae MNOCTYNSfIeHUS MOSMIHOTO KOMMSeKTa [JOKYMEHTOB, nepedaeTr ux
crneumnanucty, OTBETCTBEHHOMY 3a pacCMOTpeHMe AOKYMEHTOB 3asBUTENS.

38. [llpu noctynneHun 3anpoca MO nMoYTe cneuuanucTt, OTBETCTBEHHbIM 3a
AenonpoM3BOACTBO, BCKPbIBAET KOHBEPT U perucTpupyeT MOCTYNMBLUMK 3anpoc B XXypHan
perncTpaunmn 3anpoCcoB yUpEeXAeHU 1 3asBlIEHUIN rpaxkaaH 1 B Nopsiake Aenonpon3BoaCcTBa,
YCTaHOBIIEHHOM B apxuBHOM oTaerne agMumHuctpaumm CyamcnaBCKOro MyHULMManbHOro
panoHa KocTpomckonm obnactm nepegnaet 3aperMcTpupoBaHHBIA KOMMIIEKT AOKYMEHTOB
crneumnanucty, OTBETCTBEHHOMY 3a MPUEM U perncTpaumio JOKYMEHTOB.

Cneumanunct, OTBETCTBEHHbIN 3a MPUEM U pPErMcTpaumio AOKYMEHTOB:

1) ckaHupyeT npeaocTaBrieHHble 3adBuUTENeM [OOKYMEHTbl, 3aHOCUT OfIEKTPOHHbIE
00pasbl JOKYMEHTOB B YYETHYIO KapTOuKy obpalleHns anekTPOHHOro XXypHana permcrpaumm
obpalleHnn (Mpy HaNUYUN TEXHNYECKNX BO3MOXXHOCTEN);

2) nepepaet [OOKYMEHTbl CheuuanucTty, OTBETCTBEHHOMY 3a pacCMOTpeHue
AOKYMEHTOB 3asiBUTENA.

39. OcobeHHOCTM npuema 3anpoca M [OKYMEHTOB (CBeAEHMI), MOSYyYEHHbIX OT

3aaBuTeNs B OpMe 3NEKTPOHHbIX JOKYMEHTOB.

Mpn nocTtynneHun 3adBNeHUs B OSNEKTPOHHOW dopMe 4Yepe3 pervoHasnbHyro
NHPOPMaLMOHHYO cuctemy «EamHbin noptan Koctpomckon obnactu» unu oduvumnanbHyto
SNEKTPOHHYK  NodTy  agMuHucTpaumm  CyamcnaBCKOro  MyHUMUMMNANbHOrO  paroHa
KocTpomckon obnactu cneumanuct, OTBETCTBEHHbIN 3a NPUEM U PEMMCTPaLNIO AOKYMEHTOB,
OCYLLIECTBNAET NpMEM 3anpoca 1 AOKYMEHTOB C y4ETOM CreayroLmnx oCO6eHHOCTEN:

1) ocdopmnsaeT 3anpoc UM 9NeKTPOHHble 06pasbl, NOfyYeHHbIX OT 3asaBUTENS
AOKYMEHTOB (CBeOeHUN) Ha ByMaXKHbIX HOCUTENSX, 3aBepseT MX HaAMUCbI «KOMUSA BepHay,
[aTon, NOANUCbLIO U NeYaTbio;

2) perncTpmpyeT 3anpoc B XXypHane pernctpauumn 3anpocoB yUpeXaeHui 1 3asBneHni
rpaxgaH. Peructpaumsa 3aaBneHusi, CHOPMUMPOBAHHOIO U OTMPAaBIEHHOrO  4Yepes
pernoHarnbHy MHGOPMAaLMOHHY cuctemy «EamnHbii noptan Koctpomckon obnactu» wnm
oUUManbHY 3MEKTPOHHYK MNOoYTYy agMuHucTpaumm CyaomcnaBCKOro  MyHMLMNANbHOMO
pavioHa KocTpomckon ob6rnactv B BbIXOOHbIE OHW, Mpas3gHUYHbIE OHW, NOCREe OKOHYaHWS
paboyero AOHA cornacHo rpadwmky paboTbl apxvMBHOroO oTgena agMuMHUCTpauMu
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Cyancnasckoro MyHuuunanbHoro panoHa KocTpomckon obnactv npousBoauMTcs B
cnegyowmnn paboymi aeHb;

3) oTKasblBaeT B perucTpauum 3anpoca (C nocrnegywmMm HanpasneHnem
yBEAOMIIEHUS B 3N1IEKTPOHHOM (hopMe) B Criydasax ecnu:

€CNn 3anpoc U LOKYMEHTbl B 3MEKTPOHHOW (hopMe MOAMUCaHbl C MCMNOSIb30BaHNEM
3IEKTPOHHOM NOANUCKU, HE NPpUHaAexallen 3aaBuUTento;

€CNnK 3anpoc NOCTYNUA € NyCTbIMK NONSAMU, 0B6A3aTeNbHLIMU OS5 3anNOfHEHNS;

K 3anpocy B O3MEKTPOHHOW popMe MpUKpensieHbl CKaHWUPOBaHHbIE 3NEKTPOHHbIE
obpasbl AOKYMEHTOB, HE COOTBETCTBYHOLUME MEPEYHI [AOKYMEHTOB, HeobxoaumbiX AN
npeaocTaBneHNs MyHUUMNANbLHOW YCryrn, NpeaycMOTPEHHOMY MyHKTOM 14 Hactoswero
aAMUHUCTPATUBHOIO pernamMeHTa 1 (Mnu) He NoANUCaHHbIE COOTBETCTBYHIOLLEN ANIEKTPOHHOMN
NoAnnCHIO;

BbIsIBIIeHWE B pes3ynbTaTe MPOBEPKU YCUIEHHON KBaNUOUUMPOBAHHOW 3NEKTPOHHOWN
nognucyn HecobnaeHnst YCTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63 - ®3 «O6 O9neKkTpOHHOW noAMUCU»  YCMOBUW MNpPU3HaHUS ee
JEeNCTBUTENbHOCTH.

He nosgHee paboyero gHs CO OHS HanpaBfeHWs Takoro 3anpoca apXMBHbIA OTAEN
agmuHucTpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa Koctpomckon obnactm
HanpaBnseT 3asiBUTENO Ha YKa3aHHbIA B 3anpoce agpec 9NeKTPOHHOW NoYThl (Mpy HanmMyum)
3a8BUTENS WU MHbIM YKasaHHbIM B 3anpoce CnocoboMm yBeOoOMSEHWE C yKaszaHueM
AONYLEHHbIX HapyleHuin TpeboBaHW, B COOTBETCTBUM C KOTOPbIMW AOSHKHO ObliTb
npeAacTaBneH 3anpoc;

4) yBegoMIISIET 3adBUTENSA MyTEM HanpaBfieHUs yBe4OMSIEHUST O NOfyYeHun 3anpoca,
NOAMMCAHHOIO 3NEKTPOHHOW MOAMUCBbID  cneunanucta, OTBETCTBEHHOrO 3a npueMm U
pernctTpaumio JOKYMEHTOB (Jaree - 3neKTpOoHHas pacnucka). B anekTpoHHOW pacnucke
YKa3blBalOTCA BXOASLMN PerucTpaumoHHbI HOMEp 3anpoca, Aata MnoslydYeHus 3anpoca U
nepeveHb npunaraemMblX K HEMY AOKYMEHTOB, a Takke nepevyeHb HauMeHOBaHW (hansios,
NpeAcTaBneHHblX B (popMe 3NEeKTPOHHbIX [OOKYMEHTOB, C yKasaHuemM ux obbema.
ONEeKTpPOHHasa pacnucka HanpaBnseTcsl ykasaHHbIM 3asiBUTENeM B 3anpoce crnocobom He
nosgHee paboyero OHSA, crnegylowero 3a AHeM MOCTYNfeHUs 3anpoca B apXMBHbIA OTAEN
agMuHucTpaumm CyaucnaBckoro MyHULMNansHoOro pamnoHa Koctpomckon obnactu;

5) nepepaet cneuvanucTty, OTBETCTBEHHOMY 3a pacCMOTPEeHWEe [OKYMEHTOB
3asBUTENS, 3apernCTPUPOBAHHLIN KOMMMEKT JOKYMEHTOB.

40. Pe3ynbTtatoM WUCMOMHEHUA agMUHUCTPATUBHOW Mpoueaypbl SBASETCA NpUem u
pernctTpaumsa B >XypHane peructpaumm 3anpoCcoB YYpEeXAeHUNW U 3adBNeHun rpaxgad
3anpoca o0 npeaocTaBneHnn MyHULMNAnbHON YCryrn ¢ npunaraeMbiMn K HeMy JOKyMeHTaMu
N nepefaya ux cneunanuncty, OTBETCTBEHHOMY 3a pacCMOTpPeHME AOKYMEHTOB 3asiBUTENS,
nnbo yBegomneHne 3asBUTENS B 9N1EKTPOHHON dhopme 06 oTKase B permctpaumm 3anpoca.

MakcumanbHbIi  CPOK  MUCMNOSIHEHUST  aOMWHUCTPATUBHBIX OENCTBUM  COCTaBnsieT
15MUHYT.

MakcumanbHbIn CPOK UCMOMHEHNA aAMUHUCTPATUBHOW npoueaypbl coctasnset 30
AHEN.

PaccmoTpeHre JOKYMEeHTOB 3asiBUTENSt U MPUHATHNE
peLleHust o npeaocTaeneHn nNnbo o6 oTkase B NpeaocTaBneHN MyHULMNAanNbsHoM
ycnyru

41. OcHoBaHMeM Ansi Hayana agMWHUCTPATUMBHOW nNpoueaypbl  pacCMOTPEHUS
AOKYMEHTOB 3asiBUTENS U MPUHATUSA pelleHus O npegocTtasneHun nnbo ob oTkase B
npeaocTaBneHNN MyHULMNANbHOW YCIyrn SBNSETCA NoslyYeHne 4OKYMEHTOB CNeLmnanucTom,
OTBETCTBEHHbLIM 3a PAaCCMOTPEHNE JOKYMEHTOB 3adBUTENS.
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42. Tpn NOCTYNNeHUn [OOKYMEHTOB CneuuanncT, OTBETCTBEHHbIN 3a pacCMOTpeHue
AOKYMEHTOB 3asiBUTENS, yCTaHaBNMBaeT npeameT obpalleHns 3asBuTens.

43. OcywecTBnss paccMOTpeHne  OOKYMEHTOB 3aaBuUTEnNS, cneuymanucr,
OTBETCTBEHHbIN 32 paCCMOTPEHNE AOKYMEHTOB 3asiBUTENS:

1) npoBepsieT MOMNHOTY NpeacTaBfeHHbIX [OOKYMEHTOB W COOTBETCTBME  UX
YCTQHOBIMEHHbIM  TpeboBaHMSIM B COOTBETCTBMM C  MYHKTOM 16  HacCTosLLEro
aAMUHUCTPATUBHOIO perfnamMeHTa,;

2) NpoBEpPSET HanNn4mne y 3asaBUTENS NOSTHOMOYMIA Ha NpaBo obpalleHns C 3anpocoM O
npegocTtaBneHnn MyHuuunanbHoW ycnyrm (B cnyyae, Korga 3asiBUuTenemM SBndeTcs
IOpUaONYECKOE MU0, MM B Cnyyae, kKorga C 3anpocom obpallaeTtcs npeactaBuTenb
3asBuTens);

3) ycTaHaBnMBaeT HanuuMe WM OTCYTCTBME B POHOAX MYyHMUMNANbHOIO apxuBa
AOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX MNPefOoCTaBNATCA CBeAeHUs, 3anpalluvBaemble
3a9BUTENEM;

4) B crnydae noCTynfneHus 3anpoca, He OTHOCSALWEroca K COCTaBy XpaHSALWMXCA B
apxuBHOM oTaene agMuHuctpaummn CyaucnaBckoro MyHMumMnanbHOro panoHa Koctpomckom
obnactu JOKYMEHTOB, B TeyeHue 5 kaneHgapHbIX AHEN C MOMEHTa ero permctpaunmn sanpoca
HanpaBnsieT 3anpoc B OpraHmn3auuio, rae MoryT XpaHUTbCA AOKYMEHTbI, yBe4OMIISET 06 3TOM
3aaBUTENS.

44. Mpwn oTCyTCTBUN NMPEeayCMOTPEHHbIX MYHKTOM 23 HacCTOAWEro agMUHUCTPATUBHOIO
pernameHTa OCHOBaHWA [Onsi OTkasa B MpedoCTaBfeHun  MyHUUMNAanbHOWM  YChyru
crneumanunuct, OTBETCTBEHHLIM 3a PacCMOTPEHME [OOKYMEHTOB 3asiBUTENS, OCYLLECTBNSET
NnoAroTOBKY MPOEKTa apXMBHOW cCripaBku NMOO apXMBHOW KOMWUWU, apXMBHOW BbIMUCKU NNMBO
MHPOPMALMOHHOINO nucbma  NMMOO TemaTtumyeckoro o63opa, TEMaTUYECKOro MNepeyHs,
TemaTudeckon nogbopknm BMeCTe C  COMpPOBOAUTESNIbHBIM  MUCBMOM  PYKOBOAMTENS
MYHULMNANbLHOro apxuea.

45. Mpn Hanu4Mm npegycMOTPEHHbIX MYHKTOM 23 HacTosIWero agMUHUCTPaTUBHOIO
pernameHTa OCHOBaHWA [AOnsi OTkasa B MPeAoCTaBfEeHUM  MYHUUMNANbHOW  YCRyru
pyKkoBOOMTENb apXMBHOrO OTAeNa WM crneumanuct oTAena OCyLIeCTBMSeT MNoaroToBKY
npoekTa nucbma 06 oTkase B NpeaoCTaBneHNN MyHULMNANbLHON ycnyru (ganee - nucbMo 06
OoTKase B npefoCTaBNeHUn MyHUUMNANbLHOW YCIyri).

46. 3aBeaytowmm apPXUBHbLIM oTAEenom agMUHUCTpaLmn Cyancnasckoro
MYHUUMNANbHOro oTAaena NoAmnucbiBaeT apXMBHYKO CMpaBKy, apXMBHYH KOMWUIO, apXMBHYHO
BbIMMUCKY, MHPOPMALMOHHOE MUCbLMO, TeMaTUYEeCKUn 00630p, TEMATUYECKUMIN MEPEYEHb UMK
nMcbMo 06 OTKase B MpedocTaBfeHUM MyHUUMManbHOW Yycnyrm u obecnevmBaeT ero
nepegady BMeCTe C JOKYMEHTaMn 3aaBUTENIO.

47. B cnyyae ecnv npu BbINONHEHUN aAMUHUCTPATUBHbLIX AENCTBUIA, NPeayCMOTPEHHbIX
NyHKTOM 46 HaCTOALWEro agMUHUCTPATUBHOIO perfameHTa,
pykoBoguTenem MYHULUMNANbHOro apxuBea bynet BbISIBIIEHO HEecCooTBEeTCTBME
NOArOTOBIIEHHbIX MPOEKTOB [JOKYMEHTOB HOPMAaTMBHbIM MNPaBOBbIM aKkTaMm, YyKa3aHHOe
AOSDKHOCTHOE JNMUO CcTaBuT 06 3TOM COOTBETCTBYIOLLYK pesonoumio u obecnedmBaet
nepegady nNpPOEKTOB AOKYMEHTOB BMECTE C [AOKyYMEHTaMM 3asiBUTENsS ONs YCTPaHeHus
BbISIBMIEHHbIX HApYLLEHWI 1 MOBTOPHOIO HanpaBfieHUs Ha cornacoBaHue 1 noanucaHue.

48. PeaynbtaTtoM aaMMHUCTPATUBHOM npoueaypbl  PacCMOTPEHUS  [OOKYMEHTOB
3asBUTENS N MPUHATUS PeLleHna 0 NpeocTaBNeHnn MyHULMNAaNbLHOW ycrnyrm nnu o6 otkase
B €e NpeaoCTaBfiEHNN SIBMSIETCA MOMyYeHNne apXUBHOW CNpaBKW, apXMBHOW KOMUKN, apXUBHON
BbIMNUCKN, WHAOPMALMOHHOIO MNUCbMa, TEMATMYECKOro MepedvHs, TemaTuyeckoro 063opa,
TemaTudeckon nogbopknm nmbo nucbMa 06 OTKase B MPeaoCTaBfEHUN MYyHULMNAnbHOM
ycrnyru, noAnMUCaHHOrO COOTBETCTBYIOLLUMM  pyKOBOAMTENEM MYHULMMAnbHOrO apxmea,
crneumannucToM, OTBETCTBEHHbIM 3a Bblgayy AOOKYMEHTOB 3asBuTento nmbo B criyvae
NOCTYNMNEHUs 3anpoca, He OTHOCSLLErocs K COCTaBy XpaHSLWMXCS B apXMBHOM oOTAene
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agmMuHucTpaumm  CygucnaBckoro  MyHuuunanbHoro pavoHa Koctpomckon  obnactu
AOKYMEHTOB - HarnpaBfieHMe 3anpoca B OpraHu3auumio, rae MoryT XpaHUTbCS AOKYMEHTbI C
yBeoMNneHnem ob 3ToM 3asaBuTens.
49. MakcumanbHbIN CPOK MCMONTHEHUS aAMUHUCTPATUBHbLIX 4ENCTBUM 15 MUHYT.
MakcumanbHbIi  CPOK  MUCMOSTHEHUST aQMWHUCTPATUBHOM npoueaypbl pacCMOTPEHUs
AOKYMEHTOB 3asiBUTENS M NPUHATUS pelleHus O NpeaocTaBieHnn MyHULMNanbHOW yCryrm
nnun ob oTkase B ee NpeaoCcTaBNeHNN cocTaBnsaeT 5 gHen.

Bbligava 3assutento pe3ynbTtaTta npeaocrtaBlieHUdA MyHI/ILI,I/II'IaJ'IbHOI7I YCIyru.

50. OcHoBaHMeM Ans Havana agMUHUCTPaTMBHOM Npoueaypbl BblAadyn 3asiBUTENHO
pesynbTarta nNpefoCTaBNEeHUs MYHULMUNANbHOM YCNyrM €BNSETCS MONyyYeHne apXMBHOM
cnpaBKW, apXUBHOM KOMUW, apXMBHOW BbINUCKN, MHOPMALMOHHOIO NUCbMa, TeMaTUYeCcKoro
nepeyvHsi, TemaTtumyeckoro o63opa, Tematmyeckon noadbopku nmbo nucbma o6 OTKase B
npegocTaBneHnum MYHULUMNANbHOM ycnyru, noanMCcaHHOro COOTBETCTBYHOLLMM
pyKOBOOMTENEM apXMBHOro oTaena agmuHuctpauum CyaoucnaBckoro MyHUUMMANbHOro
panoHa Koctpomckon obnactu.

51. 3aBegyloWMn  apXuBHbIM  OTAENOM  aAMWHUCTpALUK Cyancnasckoro
MyHUUMNaneHoro panoHa Koctpomckon obnactn unm cneumanuct otgena B 3aBMCUMOCTU OT
crnocoba nony4eHnsa pesynbTaTtoB MyHMUMNANBbHOW YCNyrn, n3bpaHHOro 3asBUTENEM:

1) perucTpupyet OOKYMEHT O MNpedoCTaBfeHUn MyHuuMnanbHOW ycrnyrn (oTkase B
npegocTaBneHNN MyHULMNANbLHON YyCnyr) B Nopsiake AenonporM3BoacTBa, YCTAHOBIEHHOM B
apxvBHOM oTaene agMuHucTpaumm CyaucnaBckoro MyHMUmMnanbHOro panoHa Koctpomckomn
obnacTtu;

2) yBegomndeT 3asButenis 06 OKOHYaHWW Xoda npeaocTaBreHus MyHUuMnanbHOM
ycnyrn nobbiM 13 cnocoboB ykasaHHbIX B 3asBreHun (TenedoH, akc, aneKkTpoHHasa noyrta
UM NOCPEeAcTBOM  OTMNPaBKM  COOTBETCTBYHOLLEro cTaTtyca 4epe3  pervoHasnbHyH
MHOPMaLMOHHYIO cuctemy «EamHbin noptan Koctpomckon obnactuny);

3) BpyYyaeT 3asBUTENO JIMYHO, HaMpaBnseT MNOYTOBbIM  OTMpaBfeHNEM C
yBEAOMIIEHMEM O [OCTaBKE WM B PErvoHanbHyld MH(OPMAaUMOHHYK cuctemy «EanHbIn
noptan KocTtpomckon obnactu» OOKYMEHT O npefocTaBfieHuMu ycnyrm nmbo OOKyMeHT o0
OTKase B NpefoCTaBNEeHUN yCnyru;

52. Pe3ynbTaToM agMWHUCTPATUBHOM Mpouenypbl BblAaun 3asiBUTENO pesynbTaTta
npegocTaBneHns MyHULMNANbHON yCnyru ABNSeTCs BpydeHue (HanpaBrieHuE) 3asdBUTENHO
yBeAOMSIEHUS O MpefocTaBleHnn MyHUUMnanbHOMW Yycnyrn (OoTkase B npenocTaBfieHuun
MYHULMNANbHOW yCnyru).

53. MakcumarnbHbI CPOK UCNOMHEHUS aAMUHUCTPATUBHBIX EACTBUIA 15 MUHYT.

MakcmmanbHbI CPOK UCMONHEHNST agMUHUCTPATMBHOW npoueaypbl 1 pabounin geHb.

Pasgen 4. lNopsgok n opMbl KOHTPOIS
3a npegocTaBrneHneM MyHUUMNAanNsHOM yCcnyru

54. Tekywimnin KOHTPOMb COBNOAEHNS U UCNOSNTHEHNS OTBETCTBEHHLIMU AOSMKHOCTHBIMU
nMuamun  apxmBHOro otgena agmuHuctpauum CyamcnaBckoro MyHWUMNANbHOro parnoHa
KocTpomckon obrnact NosIOXKEHUn HacTOoSAWEro agMUHUCTPATUBHOIO perfiaMmeHTa M WUHbIX
HOPMaTUBHbLIX MPaBOBbLIX akTOB, YCTaHaBNMBawLWMX TpeboBaHUA K nNpenoCcTaBreHUo
MYHUUMNANbHOMW ycnyrn (ganee — TeKylWMA KOHTPOMb), ocywectBndgetca [nasown
CyancnaBckoro MyHuumnanbHoro pavioHa KocTtpomckon obGnactu, a B nepuog €ero
OTCYTCTBMUS - UCMONHAWUM 06a3aHHOCTM [TNaBbl CyancnaBckoro MyHULMNanbHOro pamoHa
Koctpomckon obnactu.
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55. TeKywWunn KOHTPOSib OCYLLECTBSETCA MyTeM MpOBeAeHNS MPOBEPOK C LENbIO
BbISIBNIEHNSA N YCTPAHEHUS HApYLLEHU NpaB 3asiBUTENEN, a Takke UHbIX 3avHTEPEeCOBaHHbIX
nuy, (rpaxkgaH, ux obbeauHeHUMM W opraHu3auui, YbW npaBa M 3aKOHHble MHTEpechl
HapylweHbl NpWY NPegoCTaBfiEHUN MyHULMNAnbHOW YCnyru) (ganee — 3anHTEpecoBaHHbIE
nuua),  paccMOTpeHusi, MOAroTOBKM  OTBETOB Ha  oOpalleHna  3assutenen w
3anHTEPECOBAHHbIX ML,

56. MNMpoBepkn MOryT ObiTb MNAHOBBLIMU - OCYLLECTBAATLCA HA OCHOBaHUM NPOrpaMm
NpoOBEpPOK - M BHennaHoBbiMW. [1pn NpoBeAeHWM MPOBEPKM MOTryT paccMaTpuBaTbCs BCe
BOMPOCLI, CBsi3aHHble C nNpefoCTaBfieHMEM MYHULMNANbHOW YCNyrn - KOMMSIEKCHbIE
NPOBEPKN, NN OTAENbHbIE BONPOCHI - TEMaTUYeCKNE MPOBEPKMN.

BHennaHoBasi nposepka NPOBOANTCS B CBA3M C KOHKPETHbIM obpalleHnem 3asiButend,
NOCTynneHnemM WHopMaumm OT 3auMHTEePECOBaHHbIX ML O HapyLeHun LOEeWCTBYIOLLEro
3aKkoHogaTenbCcTBa Npu NpegocTaBNeHnn MyHUUMNANsLHOW YCIyri.

57. KOHTponb 3a MOSIHOTOW M KayeCTBOM NpefocTaBfeHUs MyHULMNAanbHOW ycnyrn
BKMO4aeT B cebs:

nposefeHne CnyxebHbIX MPOBEPOK B cryvyae MOCTynneHna xanob Ha aencrsug
(6e3pencTBme) AOMKHOCTHOMO Nvua Npu NpegocTaBNeHnn MyHUUMNANbLHON YCRyru;

BbIIBNEHNE W YCTPaHEHWe HapylweHUn npaB rpaxgaH, HpUaMYECKUX N,
MHOMBUAYaANbHbIX NpeanpuHUMaTenen.

58. [ns npoBegeHna NpoBepku POPMUPYETCS KOMUCCUS, OEATENIbHOCTb KOTOPOW
OCYyLLEeCTBNAEeTCS B COOTBETCTBUM C MMaHOM npoBefeHusi nposepkn. CoctaB KOMUCCUWN U
nnaH npoBedeHUst  MPOBEPKM  yTBEPXKOAlTCA  MOCTAHOBMEHMEM  agMUHUCTpaUMu
CyaucnaBckoro  MyHuuunanbHoro  pamoHa  KocTpomckon — obnactu.  PesynbTaThl
AEATENbHOCTM  KOMUCCUM OOPMNSAIOTCA B BUAE CrNpaBkKM, B KOTOPOW OTMevalTcs
BbIsIBfIEHHble HEeAOCTaTKM U MpeasioXeHna no ux yctpaHeHuo. CripaBka nognucbiBaeTcs
npeacenarenem KOMUCCUMW.

59. TllepcoHanbHas OTBETCTBEHHOCTb [AOSDKHOCTHbLIX fUL,  apXMBHOro oTtaena
agmuHucTpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa Koctpomckon obnactm
3aKpennsieTca B WX [OSMKHOCTHbIX WMHCTPYKUMSX B COOTBETCTBUM C TpeboBaHMsMU
3aKoHoAaTenbCTBa.

60. [OfmKHOCTHbIE nMua apxmBHOro oTgena agMuHuctpaumm CyamcnasBcKoro
MyHMUMNanNbHOro panoHa Koctpomckon obnactu B criydae HeHaanexalmux npeaoctaBneHns
MYHUUMNANbHOW ycrnyrn n (Mnun) UCNOMHEHNA OOMMKHOCTHbIX 00S3aHHOCTEN, COBEpLUEeHUS
npoTMBOMpaBHbIX  AenctBui  (6e3gencTeusl) npyv  NPOBEAEHUN  MPOBEPKM  HECYT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAaTeNnbCTBOM Poccuiickon ®eagepauuu.

61. AamuHuctpauyum Cyamcnasckoro MyHuUmMnansHoro paroHa Koctpomckon obnactum
BeJeT ydeT cryvyaeB HeHaanexawero WUCMOMHEHUs AOSMKHOCTHbIMU fnuamMu CnyXebHbIX
00a3aHHOCTEN, NPOBOAMT COOTBETCTBYKOLINE CNyXebHble MNpPOBEPKM W MNPUHUMAET B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuinckon dPepepaummn mMepbl B OTHOLUEHUU TaKUX
AOIMKHOCTHbIX NLL.

62. [paxpaHe, ux oObeOVHEHWA U oOpraHu3auuMm BnpaBe 0O6paTUTLCA YCTHO,
HanpaBuTb obpalieHne B NUCbMEHHOW hopmMe unum B (popmMe 3MEKTPOHHOrO OOKYMEHTa B
agpec naBbl CyaucnaBckoro MyHMUMNansHOro pamnoHa Koctpomckon obnactu ¢ npocbbom o
npoBefeHMn NPOBEPKU COOMIOAEHNS U UCMNOSIHEHUS HOPMATUMBHBLIX MNPAaBOBbIX aKTOB
Poccuinckon  depepaumm 1 KocTtpomckon — obnactv,  MOMNOXEHUWM  HacTosIWero
aAMWHUCTPATUBHOIO perfnameHTa, ycTaHaBnmBalowmx TpeboBaHWs K MOSHOTE U KayecTBy
npegocTaBneHns MyHULMnanbHON ycnyr, B cnyyae npegnonaraemMoro HapyleHus npas U
3aKOHHbIX MHTEPECOB NPV NPeaoCTaBNEHNN MYHULMNANbHOW YCYT.

O6palleHne  3aMHTEPEecOBaHHbIX  nuy,  MNOCTynuMBLIEEe B aaMUHUCTpaLMIO
CyancnaBcKoro MyHMUMNanbHOro panoHa, paccmaTtpusaeTcs B TedeHne 30 gHen co gHA ero
pernctpaumn. O pesynbTaTax pacCMOTPEHUS oDpalleHnsa He No3gHee OHS, criedytowlero 3a

17



AHEM MPUHATUSA peLleHus, 4aeTcs MUCbMEHHbLIM OTBET, KOTOpbI MOXeT OblTb HanpasreH
3aKasHbiM MOYTOBbIM OTMpPaBfieHMEM MO MOYTOBOMY ajpecy, ykazaHHOMYy B obpalueHuu,
nyTeM BpyYeHUs obpaTmBLLUEMYCH NULY UMK €ro YNOSIHOMOYEHHOMY MpeAcTaBUTENO JIMYHO
nod pacnucky unu B opMe 3NEKTPOHHOro [OKYMeHTa Ha agpec 3MeKTPOHHOW MoYThbl
obpaTumBLuerocs nuua.

63. YKanoba 3asBuUTENA paccmatpuBaeTcs B nopsake, YCTaHOBMEHHOM pasgernom 5
HacTOsILLEero agMMHUCTPaTUBHOIO perfnameHTa.

Pasgen 5. [locyaebHbin (BHecyaebHbIN) Nopaaok obxanoBaHus
peweHnn n genctenn (besnencTens) opraHa, NPegocTaBnAoLWLEro MyHULMNanbHyo
YCInyry, a Takke UX AOSPKHOCTHbIX L, MyHMLMNANbHbIX CAyXXaLlmnx, paboTHUKOB

64. 3aaBMTENM MMET NpaBoO Ha oGXanoBaHWe, ocrnapuBaHWe peLLUeHUn 1 OeNCTBU
(6e3penctBus) apxmBHOro otaena agMmuHuctpaumm CygucnaBckoro MyHUUMMAnNbHOro
pavioHa KocTpomckon o6nacTtu, OOSMKHOCTHOrO fvua apXMBHOrMo oThaena agMUHUCTpauuu
CyancnaBckoro MyHuumMnanbHoro parnoHa KocTtpomckon obnactv, MyHUUMNAnbHOro
Cry>allero apxvMBHOro otgena agmuHuctpaumm CyaucnaBcKoOro MyHMUMNanbHOro pavioHa
Koctpomckonn obnactm nmbo npuBnekaemowm opraHu3aumm, paboTHMKa MpUBrEKaeMon
opraHusauuu npu npegocTaBneHnM MyHUUMNanbHon ycnyrm B cygedbHom unu B gocyaebHom
(BHecyoebHoM) nopsake.

65. O6xanoBaHve peweHun U pgencteum (6e3gencTBud) apxmBHOro otaena
agmuHuctpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa KocTpomckon —obnactw,
AOIMKHOCTHOMO Nua apxXuBHOro otaena agmuHucTpauun CygucnaBcKoro MyHULMNAnbHOro
panoHa KocTpomckon o006nactv, MyHMUMNANbHOIMO ChyXallero apxvMBHOro oOTaena
agmMuHucTpaumm CyamcnaBckoro MyHuuumnanbHoro pamnoHa Koctpomckon obnactu nubo
npvBrnekaemMomn opraHmsaLmm, paboTHMKa NpuBeKkaemMon opraHnsaunm Npu npegocTaBneHnm
MyHMUMNanbHOM ycnyrn B gocyaebHom (BHecyaebHOM) nopsigke He nuwaeT Mx npaBa Ha
ocnapuBaHuMe ykasaHHbIX peLleHnin, oencTemmn (6e3genctems) B cyaebHoOM nopsagke.

66. 3asgButens MoxeT 0bpaTUTLCS C Xanobon, B TOM YMCIe B CrnegyoLwwmx criyvyasx:

1) HapyweHue cpoka peructpauum 3anpoca 3agBuTens O npeaocTaBneHnn
MYHMUMMNANbHOW YyCNyrM, B TOM 4ucre 3anpoca O NpeaoCTaBNEHUN HECKONbKMX WU (Mnn)
MyHUUMNANbHbIX YCNyr nNpuM OAHOKpaTHOM obpalieHun 3aaBuTens (ganee — KOMMMEKCHbIN
3anpoc);

2) HapyLLeHWe cpoKka NpeaocTaBeHNns MyHULMNANbHON YCnyru.

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB, HE MpPeayCMOTPEHHbIX HOPMAaTMBHBIMMU
npaBoBbIMM akTamn Poccuinckon ®depepaunn, HOPMATUBHbIMKM  MPABOBbIMKM  aKTamu
Koctpomckon obnactv, MyHMUMNanbHbIMKM NPaBOBbIMW akTamu Ans  npegocTaBfeHus
MYHULMNANbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeaoCTaBfieHMe KOTOPbIX MpeaycMOTPEHO
HOpMaTMBHbIMUM MpaBoBbIMM akTamu Poccuickon depepaumm, HoOpMaTUBHBIMU MPaBOBbIMU
aktTammn Koctpomckon o6nactu, MyHMUMnanbHbIMU NPaBOBbIMU akTamu AN NnpeaocTaBneHns
MYHULUMNANbHON yCnyru;

5) oTka3 B npegocTaBfieHMM MyHUUMNANbHOW YCIMyrn, €Ccnvu OCHOBaHWSA OTkasa He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU UHBbIMU
HOpMaTUBHbLIMM NpPaBOBbIMM akTamu Poccunckon degepaunn, 3akoHaAMU U UHbIMU
HOpMaTUBHbIMK NpPaBoOBbIMK akTamu KocTpomckon obnactu, MyHuLMNanbHbIMU NPaBOBbIMM
akTamu;

6) TpeboBaHWe C 3asBUTENSA NPU NPeLOCTaBNeHUN MyHULMNANbHOW YCNyru nnatbl, He
NpeaycMOTPEHHOM  HOpPMAaTMBHbIMKM  MpaBoBbiMM  akTamun  Poccuiickon  depepauuu,
HOpMaTUBHbIMK NpPaBoOBbIMK akTamu KocTpomckon obnactu, MyHuLMnanbHbIMU NPaBOBbIMM
akTamu;

18



7) OTKa3 apxuBHOro otaena agmuHucTpaumm CyaucnaBcKoro MyHUUMNANIbHOro
panoHa KocTpomckon obnactu, OOMMKHOCTHOrO nuua apxXuBHOrO oTAena aaMUHUCTpauuu
CyancnaBckoro  MyHuuunanbHoro pawoHa KocTpomckon obnactu, npuBreKkaemblX
opraHusauum unm mx paboTHUKOB B MUCMPaBEHUN OOMYLLEHHbIX UMW ONeYyaTok 1 ownbok B
BblAAHHbIX B pe3ynbTaTe MpeaocTaBfeHna MyHUUMNanbHOM YCnyrn OOKyMeHTax nunbo
HapyLleHne YCTaHOBMNEHHOrO CpOoKa Taknx UcnpaBneHuni;

8) HapyweHue cpoka WnNu nopsiaka Bbldadn [OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNs MyHULMNANbLHOW YCRyru;

9) npuocTaHOBMEHWE NpPeaoCTaBfEHUss MYHULMNANbHOW YCAyrk, €Cfiv OCHOBaHUS
NPUOCTAHOBMEHUS He NpedycMOTpeHbl deaepanbHbiMM  3aKOHaMM U MPUHATBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMAaTMBHbLIMU NMpPaBoBbLIMU akTaMn Poccuinckon degepaumu,
3aKOHaMW U UHBIMW HOPMaTUBHbLIMU NPaBoOBbIMK akTamu KocTpomckon obnactw.

67. >Xanoba nopjaetca B MUCbMEHHOM opmMe Ha OyMaxHOM HocuTene, B
3NEeKTPOHHOM popMe Ha uMmsa rnaebl CyancnaBCcKoro MyHMumMnanbHOro panoHa Koctpomckon
obnactn. XXanobbl Ha pelweHns n gencteua (besgenctene) paboTHUMKOB MNpuUBIIEKaeMbIX
opraHusauuin nogarTcs pyKoOBOAUTENSAM 3TUX OpraHm3auunin.

68. Xanoba Ha peweHus wun pgeuncteus (besgencTBue) apxmBHOro oTtaena
agmuHuctpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa KocTpomckon obnactw,
AOSDKHOCTHOMO Nvua apxXvMBHOro otaena agMuHuctpaummn CyamcrnaBCKOro MyHULMNANbHOMO
panoHa KocTpomckon o6bnactu, MyHUUMNANbHOrO CRyXallero, pyKoBOAMUTENS apXMBHOIO
oTaena agmuHucTpauum Cyaucnasckoro MyHuUMnanbHOro panoHa Koctpomckon obnactu,
MOXeT ObITb HanpaerneHa no no4vte, ¢ UCNoNb3oBaHNEM ceTn «HTepHeT», odurumnanbHOro
canta agMuHucTpauun Cyaucnasckoro MyHuUmMnanbHOro paroHa KocTpomckon obnactu,
denepanbHOM  rocygapCTBEHHOM  MHGOPMAUMOHHOM  cuctemMbl  «EAuHBIA - nopTan
rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (yHKUWUA)», permoHanbHOW MHMOPMaLMOHHON
cuctembl «EguHbIin noptan KocTpomckon obnactm», a Takke MOXET ObiTb NMpuHATa npu
nnyHoM npueme 3aasutend. XKanoba Ha peweHna wn gencteus  (besgencteue)
npyBreKkaemMblX OpraHM3aLumi, a Takke nx paboTHUKOB MOXeT OblTb HanpasreHa Nno noyTe, C
ncnonb3oBaHmem cetn  «MHTepHeT», oduumanbHbiX CanWToOB 3TUX  OpraHuM3auum,
denepanbHOM  rocydapCTBEHHOM  MHGOPMAUMOHHOM  cuctemMbl  «EAWHBIA - nopTan
rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (PyHKUWUA)», perMoHanbHOW MH(OPMaLMOHHON
cuctembl «EguHbIin noptan KocTtpomckon obnactu», a Takke MOXET ObiTb NMpuHATa npu
NNYHOM Npueme 3asBUTenNs.

69. XKanoba gomkHa cogepxarb:

1)  HanMmeHoBaHMEe  apxuMBHOro  oTgena  agmuHucTpauum  CyamcnaBcKoro
MyHUUMNanbHoro panoHa KocTpomckon obnactn, npeaocTaBnsioWEro MyHUUMNANbHYHO
ycnyry, AOSDKHOCTHOrO fiMua apxuBHOro otgena agMuHuctpaumm  CyamcnascKoro
MyHUUMNanbHoro panoHa KocTpomckon obnactn, npeaocTaBnsioWEro MyHUUMNANbHYHO
ycnyry, nubo MyHUUMNanbHOro cryxawero, ero pykosoautens wn (unu) paboTHuKa,
npyBreKkaemMblX opraHusauunmn, nx pykosogurenen n (Mnn) paboTHUKOB, peLleHns n 4eNCTBUSA
(6e3pencTBme) KOTOPbLIX OBXKaNyHTCS;

2) cdamunuio, MMms, OTYEeCTBO (MocrnegHee - NpU Hanuuuu), CBEAEHUS O MecTe
XUTenbctea 3assutens - usmyeckoro nuua nmbo HammeHoBaHue, CBeAEeHUs O MecTe
HaXOXOEeHMA 3aaBUTENS - PUAMYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3nNeKTPOHHOM MNOYThbl (NPU HanWuMM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHua o6 obxanyemblx peleHusx u genctemsax (6esgenctBumn) apxmMBHOMO
otaena agmuHuctpauum CygucnaBckoro MyHuuMnanbHOro pamoHa Koctpomckon obnactu,
npegocTaBnAwLWEro MyHUUMNANbHYO yCNyry, OOSMKHOCTHOrO fnvua apxXvMBHOro oTaena
agmuHuctpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa KocTpomckon —obnactw,
npegocTaBnAwLWEro MyHUUMNANbHYO ycnyry, nmMbo MyHMUMNAnNbLHOro CcryXauwlero, ero
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pykoBoauTens u (unu) paboTHuKa, NpMBrekaemMbiX opraHM3aumm, ux pykosogutenen n (Mnm)
pabOTHMKOB;

4) poBoAbl, Ha OCHOBaHWW KOTOPbIX 3asiBUTENlb HE COrnaceH C peLlleHneEM WU
pgencrtemem  (6e3gencTBMEM)  apxXMBHOMO  oTAena  aamuHuctpauum  CyamcnasBcKoro
MyHMUMNAnNbHOro panoHa KocTpomckon obnacTtu, AO/MKHOCTHOMO fvua apXMBHOro oTgena
agmuHucTpaumm CygucnaBckoro MyHuumnanbHoro pavioHa Koctpomckon obnactu, nubo
MYHMUMNANbHOIO ChnyXawero, ero pykosoautens u (unu) paboTHuKa, npuBneKaemblx
opraHmsaunn, nx pykosogutenemnm n (unun) paboTHUKOB.

70. Mpwn paccMoTpeHun xanobbl 3asBUTENbL UMEET NPaBo:

1) npeacTaBnATb 4OKYMEHTbI (MX KONWUK), NoATBEPXKAAOLLME OOBOAbLI 3asiBUTENS, NMO0o
obpawatbca ¢ npocbbon 06 nx nctpeboBaHMn, B TOM YNCNE B SNIEKTPOHHOW hOpME;

2) 3HaKOMUTbCA C AOKYMEHTaMM W MaTepuanamu, KacarwMMUCs pPacCMOTPEHUS
Xanobbl, ecnu 3TO He 3aTparMBaeT npasa, cBOOOAbl U 3aKOHHbIE MHTEPECHl APYrMX nuu, n
€CNN B YyKa3aHHbIX AOKYMEHTAX M Matepuanax He COoAep)XaTcsl CBeOEeHUsi, COCTaBnsaowme
rocyaapCTBEHHYIO NN NHYIO OXpaHsiemMyto dbeaepanbHbiM 3aKOHOM TaiHy;

3) nonyyaTb B NMCbMEHHON (POpPME 1 MO XKeNaHUIo 3aaBUTENS B ANIEKTPOHHON hopme
OTBET MO CYLLECTBY NOCTaBMNEHHbIX B Xanobe BONpocos;

4) obpalaTbCa C 3asBfIEHMEM O NPEeKpPaLLEHNN PACCMOTPEHUS Kanobbl.

71. Xanoba, noctynueiasa Ha nva rmasbl CygmMcnaBCcKOro MyHMLMNANbHOIO panoHa
KocTpomckorn obnactu), npuBrekaemble opraHn3aumm NoaneXuT pacCMOTPEHUIO B TEYEHNE
nsaTHaguatM pabouymx OHEeW co AHS ee perncrpauumn, a B criydae obxanoBaHusi OTkasa
apxuBHOro otaena agMmumHucTpaumm CyomcnaBckoro MyHMUMnanbHOro panoHa Koctpomckom
obnactn, npuBnNekaemowm oOpraHu3auunm B MNpuUeMe AOKYMEHTOB Yy 3asBuTensa nunbo B
ncrnpaeneHnn OOMNyLEHHbIX OneyaTok U owmnboKk mnu B cnyyae obkanoBaHus HapyLleHUs
YCTaAHOBMEHHOIO CPOKa TaKMX MCMpPaBIiEHUN - B TeYeHue nATU paboumx OHEW co OHA ee
perncrpaumu.

72. OcHOBaHUA AN NPUOCTaAHOBMEHMST PACCMOTPEHUS XKanobbl OTCYTCTBYHOT.

73. OTBeT Ha xanoby He gaeTcsa B crny4yasx, €Cfiv B HEMW:

1) He yKasaHbl hamunua 3asBuTens, HanpasuBLUEro xanoby, n agpec, N0 KOTOPOMY
AOJKEH ObITb HanpaBreH OTBET;

2) copgepXatcsa HeueH3ypHble NMBO OCKOPOUTENbHbIE BbIPAXEHUS, Yrpo3bl >KWU3HM,
3[10POBbIO N UMYLLECTBY AOIMKHOCTHOrO NMLa, a Takke YNeHOB ero ceMbu (kanoba ocraetcs
Ge3 oTBeTa MO CyWeCTBY MOCTaBfEHHbIX B HEW BOMPOCOB, NPU 3TOM 3asBUTENIO,
HanpaBmBLLEMY Xanoby, coobLuaeTcs 0 HeAoNyCTUMOCTU 3N0yNoTPebneHnst NpaBoM);

3) TEKCT He noagaeTcs NpodTeHuto (kanoba He NoANEeXMT PacCMOTPEHMUIO, O YEM B
TeYeHne Tpex AHEN CO OHS perucTpauum coobulaeTcs 3asBUTENO, HaNpaBMBLLEMY Kanoby,
ecnu ero gammnna n agpec noaaarnTcs NPOYTEHUIO);

4) cogepxuTCca BOMPOC, Ha KOTOPbIN 3asBUTEND HEOAHOKPATHO [OaBanucb
NMMCbMEHHbIE OTBETbI MO CYLLECTBY B CBSI3M C paHee HanpasnsembIMu xxanodamm, n npyu aTom
B >xanobe He NpMBOAATCA HOBble 4OBOAbI UM obcToATenbcTBa. PykoBoanTens apXmBHOMO
oTaena agmuHuctpauum CyamcnaBcKkoro MyHuumnanbHoOro panoHa Koctpomckon obnactwu,
npuBNeKaeMon opraHnsauum Bnpase NPUHATL pelleHne 0 6e30CHOBaTENbHOCTN O4YEpPEOHON
anobbl 1 npekpalLeHMn Nepennckn ¢ 3asBuTenemM no JaHHOMY BOMPOCY NpWU YCroBMMU, YTO
ykaszaHHasa >xanoba m paHee HanpansemMble >Xanobbl HanpaBAaANUCb B OOMH U TOT Xe
roCy4apCTBEHHbIN OpraH unv Og4HOMY U TOMY >Xe OOSMKHOCTHOMY nvuy. O aHHOM peLueHum
yBEAOMNSAETCA 3asABUTENb, HANPaBUBLLMIA Xanoby.

74. Mo pesynbTaTaM pPacCMOTPEHUSA XKanobbl NPUHMMAETCA OOHO U3 CrieaylLmx
peLleHunn:

1) »anoba ygoBneTBoOpsieTCs, B TOM 4yucrie B (popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHnsa JonyLLEHHbIX ONeYaTok 1 oWnboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHMUMMNANbHOW YyCNyrn AOKYMEeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPpeacTB, B3aMMaHue
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KOTOpbIX HEe NpefyCMOTPEHO HOpMAaTMBHbLIMU NpPaBoBbIMU akTamu Poccuinckon Pepepauum,
HOpPMaTMBHbIMW  MpaBoBbIMM  akTamm  KocTtpomckon  obnactv,  MyHuMUMNanbHbIMK
HOPMaTMBHbLIMU aKTamu;

2) B yAOBNETBOPEHNN anobbl OTKa3biBaeTCs.

75. He nosgHee fOHsA, cnegywoowero 3a AHEM MPUHATUS peELLEeHUs, 3asBUTENO B
NMMCbMEHHON )OpPME W MO XeNaHui 3aaBuUTenst B INEeKTPOHHOW dopMe HanpasnaeTcs
MOTMBUPOBaHHbLIN OTBET O pe3yfibTaTaX PpacCMOTPEHUS XKanoobbl.

76. B cnyyae ycTtaHOBNEeHus B Xo4e WUnv no pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaAKOB  COCTaBa  aAMWHUCTPATUBHOIO  MpaBOHAPYLWEHUA UMW NPeCcTynneHus
AOIMKHOCTHOE IMUO, paboTHUK, HageneHHble MOMHOMOYMAMM MO PACCMOTPEHUIO Kanob,
He3amMeasIMTenbHO HanpaBnsdeT UMeLWMecs maTepuanbl B oOpraHbl MpoKypaTtypbl M B
OpraHbil, YNONTHOMOYEHHbIE COCTaBnATb NPOTOKONbI 06 aAMUHUCTPaTUBHbIX
npaBOHApPYLUEHUSAX B COOTBETCTBMM C HOPMATUBHbIMW MPaBOBbLIMW akTaMy KOCTpPOMCKOW
obnacTtu, MyHMUMNanbHbIMU NMPaBOBbIMU aKTaMM.

77. Nopsgok nogadnm n paccMoTpeHus xanob Ha pelleHnsa n gencteuns (besgencreune)
npuBNeKaemMbiXx oOpraHusaumMm u ux paboTHMKOB YycCTaHaBnuBaeTca [lpaBUTENbCTBOM
Poccuinckon ®egepaunn.

B cnyuae, ecnu cdegepanbHbIM 3aKOHOM YCTAHOBMNEH NOPSAOK (Npoueaypa) nogaym m
paccMOTpeHuss xanob Ha peweHna u pgencteusa (6es3gencTeve) apxmBHOro oTaena
agmuHuctpaumm  CygucnaBckoro  MyHuuunanbHoro pavioHa KocTpomckon —obnactw,
AOSDKHOCTHBIX NUL, apXMBHOro otaena agMuHuctpaumm CyamucnaBcKoro MyHMUMNAnbHOro
panoHa Koctpomckon obnactn, nMb0 MyHMUMNANbHBLIX CRAyXalnmx, Ans OTHOLUEHWUH,
CBSI3@HHbIX C NogayYen n pacCMOTPEHNEM YKa3aHHbIX anob, HOpMbl pasgerna 5 HacTosALero
aAMUHUCTPATUBHOIO perfiameHTa He NPUMEHSIOTCS.
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MpunoxeHne Ne

1

K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocTaBneHns MyHULMNansHOM ycnyrm
apXMBHbIM OTAENTIOM aAMUHUCTPaLUK
CyamcnaBcKoro MyHuUmMnansHoOro pamoHa
Koctpomckon obnactn no MHpopMaunoHHOMY
obecrneyeHno 3asgBUTENEn Ha OCHoBE

APXMBHbIX JOKYMEHTOB, XPaHSALLMXCS

B BEAOMCTBEHHbIX apXnBax opraHoB MECTHOIo
camoynpasneHust 1 (Unu) B MyHUUUnNansHOM apxuse

NHdopmaumna
O MeCToHaxoXxaeHus, rpagumke paboTbl, CpaBoOYHbIX TenedoHax,
afpecax 3MeKTPOHHOM NOYThl apXUMBHOMO oTaena agMuHucTpauun CyancnaBcKkoro
MyHUUMNaneHoro pamoHa Koctpomckon obnactn, opraHmsaumin, y4acTBYOLNX B
npegocTaBNeHNN MyHULMNANBHOW YCNyrX,
a Takke agpeca ouumnanbHbIX CanTos
B MHCPOPMALIMOHHO - TENEKOMMYHUKALMOHHON ceTn «IHTepHET»

Ne n/n | HanmeHoBaHue Appec Homep Appec anekTpoHHOM
opraHa MEeCTOHaxoXaeH | TenedoHa noYTbl, omumnanbHoOro
(opraHusaumm) ns canTta

1 ApX1BHbIN otaen| Koctpomckaa | 8(49433)97607 E-mail:
afMUHUCTpaUUK obnacrTb, nob 155 sudislavi@adm44.ru
Cyancnasckoro Cyancnasckui www. sudislavladm.ru
MYHULMNANbHOro panoH,
panoHa n.Cyancnasnb,

Koctpomckon yn.CoBeTckas,
obnactu 0.2
"padomk
nprvema 1 KOHCYINbTUPOBAHUA rpaXkaaH crneunanmcTamm
apxmBHOro otaena agMmHucTpaumm CyamcnaBscKoro MyHmumnanbpmo/pg\mHa Koctpomckon
obnacTu
HanmeHoBaHue oTaoena Pexunm paboTbl BbixogHble gHu

ApPXMBHbIN otaen| [loHenenbHUK-NATHMLA Cyb660Ta, BoCKkpeceHbe

agMUHUCTpaLmm C8-00pm017-00

CyancnaBckoro nepepbiB

MYHMUMNANBHOrO  panoHa c12-00pm013-00

Koctpomckon obnactu
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MpunoxeHne Ne 2

K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocTaBneHns MyHULMNansHOM ycnyrm

no MHOPMaLMOHHOMY 0BecnevYeHno 3aaBUTENEN
Ha OCHOBE apXWUBHbIX JOKYMEHTOB, XpPaHALLNXCA

B BEJOMCTBEHHbIX apXnBax OpraHoB MECTHOIo
camoynpasneHus n (unu) B MyHUUMNanbHOM apxmee

Bnok - cxema npegocTtaBneHust MyHULMNanbHON ycryru

YBegomneHue
3aaBUTENSA O Mpun Hann4um
HeobxoanmMmocTu OCHOBaHUM
YTOYHEHUA U [Mprem n pernctpaums 3anpoca Ans oTkasa B
AOMONHeHns 3aaBUTENS npueme
3anpoca 3aaBneHns
AOKYMEHTOB
MOJTy4YEeHHbIX B
YTo4HeHune n gonosHeHue ¢opme
sanpoca 3IIEKTPOHHOr0
\ AOKyMeHTa
\ 4
PaccmoTpeHne OOKyMEHTOB 3asiBUTens, v

npegocTaBneHNM MyHuumMnanbHom ycnyru (06
oTKase B NpegocTaBlieHNN MyHULMNAanbHON

NOAroToBKa NMpoekTa JOKyMeHTa O
A P Aoky YBegomneHue o6

oTKase B npueme

yenym) AOKYMEHTOB
OTcyTcTBME OCHOBaHWI ANs Hanwnumne ocHoBaHun ansa
oTKasa B npegocTaBneHum oTKasa B npegocTaBneHum
MYHULMMNANbHON yCnyru MYHMLMMNANbHON yCnyru
Bbigaya (HanpaBneHune) pesynbTaTta
[okymeHTa o [okymeHTa 06 oTkase B
npegocTaBneHnn npeaocTaBneHNN MyHULMNANbHOW

MyHMUMNAanbHON ycryru ycnyrm
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